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Jeaonpou3BoacTBo B NPO(PCOO3HON OPraHu3aluu

1. O6mue BONPOCHI 1€JT0NPOU3BOICTBA

l.l.OpI‘aHI/IZiaIII/lOHHLIe H HOPDMATHUBHO - YCTaBHbIC JOKYMECHTBI:

- YcraB [Ipodcoroza;

- IPOTOKOJIBI MPOQCOIO3HBIX cOOpaHuil (KOHpEepeHInii);

- IPOTOKOJIBI 3acefaHuil mpodcoro3Horo komurera, ero Ilpesuanyma (mpu
HaJIUYHUN);

- IIOJIO’KEHHUS O TMIOCTOSIHHBIX KOMUCCHSIX MTPO(PCOI03HOIO KOMUTETA;

- peIIeHUs BHIIIECTOSIIUX MPO(COIO3HBIX OPTaHOB;

- HOpMATHBHBIC M PETJIAMEHTHPYIOIINUE aKThI, TOJOXKEHUS, PEKOMEH IAINH,

WHCTPYKIIUH U JIP.
1.2. PacnnopsiguresibHblie (YIpaBjeH4YeCKHe) JOKYMEHThI:

- TIOCTaHOBJICHHUS, PE30JIIOIIMK 00IUX coOpanuii (KoH(bepeHInit) BHIOOPHBIX
PO COIO3HBIX OPTraHOB;

- peleHus 3aceJlaHuii BBIOOPHBIX TPO(PCOIO3HBIX OPTaHOB, OOIIKUX COOpaHUi
(xoH(pepeHuit) NpohCOIO3HBIX OPTraHU3ALINIA;

- pacTiopspKeHuUs mpeceaareneii mpoQCor03HBIX OPTaHU3AIIHA.

1.3. UadopManmoHHO-CIIPABOYHbIE JOKYMEHTBI:

- CIIPABKH;
- AHAIUTUYECKUE, TOKIIAIHbIE 3aMICKH;
- aKThI;

- MUChMa,;

- 3asBJICHUSI, OOpaIlleHUsI U JIp.

2. IlpumepHasi HOMEHKJIATYPA /ieJ1 MPO(COI3HOI OPraHNu3aluu

IIpuMepHass HOMEHKIATypa Oel — OTO IEpEeYEeHb HAUMEHOBAaHMS €I C
YKa3aHUEM CPOKOB MX XPaHEHHsI, 3aBOAMMBIX B JEJIONPOU3BOACTBE MPO(HCOI03HOM
OpraHMU3allH U CUCTEMATU3UPOBAHHBIX B ONPEIEIICHHON MMOCIEA0BATEIbHOCTH.

B HOMeHknaTypy Jen BKIIOYaeTcs ~ BeCh OOBEM JIOKYMEHTAlMU [0
HaIIPaBJICHUAM JEATEIbHOCTA OPTaHU3alMK, B TOM YHCIIE BCE PETUCTPALIMOHHBIC
’KYpHaJbl U KAPTOTEKH.



He Bxmtowarorcs B HOMEHKIATYpy Jed  OpOIIIOpHI, CIPaBOYHUKH,
pedepaTuBHBIE XypHAJbI, a Tak)ke HHOPMAITMOHHBIE U TIEPUOINYCCKHIE N3IaHuUsI.

[Tpodcoro3nasi opraHu3ammsi CaMOCTOSITENILHO OTMpEeNisieT HOMEHKIIATYpy
7€l B COOTBETCTBHM C IMPUMEPHON HOMEHKIATYpOH [e, TPECTaBICHHON B
Meroanuecknx pexomeHaanusax I[Ipodcoro3a 1o Aemonpou3BOACTBY M CBOUM
peaIbHbIM JOKYMEHTOOOOpPOTOM.

KoHkpeTHass HOMEHKJIATypa Hell COCTAaBJISICTCS €XKETOAHO B YETBEPTOM
KBapTaJie TeKYIIETO I'o/ia Ha CISAYIOIIHIA T/ JIMIIOM, OTBETCTBEHHBIM 32 BEICHHE
nenornpousBoAcTBa. OHa odopmisiercss Ha oOmeM OyiaHke MOpodCcoro3HOM
OpTraHM3AIMH U YTBEPXKAACTCS MpeceaaTeseM MpoPCO03HON OpraHN3aIiy.

Cpok xpaHeHHs «a10 MHUHOBaHuUA HagoOHoctu (JAMH)» o3Hagsaer, 4to
JOKYMEHTBl WMEIOT TOJBKO IPAKTUYECKOE 3HAYEHWE U CPOK HX XPaHCHUS

OIIpEAEIAETCS CaMOl OpraHU3alel, HO OH HE MOXKET OBITh MEHEE OJHOIO Tofa.

Ilpumepnan nomenxknamypa oen npoghcoro3Holl opzanuzayuu

Nupekc Ha3zBanue paznena Cpok [Ipumeuanue
nena XpaHEeHHUSI
01 OpraHu3anmoHHO-
pacnopsiiuTe/IbHast
eATeJbHOCTD

01-1 | YupenurenbHble TOKYMEHTHI Konus no
po(COr03HOM OpraHu3aluy. MUHOBaHUS
JIOKyMEHTBI 110 BHECEHUIO HaJI00HOCTH
U3MEHEHUU B YUPEIUTEIbHBIC (AMH)
JTIOKYMEHTBI

01-2 | IlocTraHoBIIEHUS, pACTIOPSIKEHUS Komun
BBIIIECTOSAIUX MPOGCOIO3HBIX (AMH)
OpraHoB

01-3 | IlocTaHoBIEHUS, pACTIOPSIKEHUS
BBIOOPHBIX OPraHoOB MPO(PCOO3HOMN JAMH
OpraHU3aIHH

01-4 | YcraB IIpodcoroza ITocTostHHO

01-5 CBUIETEIHCTBO O PETUCTPALIHT [TocTostHHO
po¢CcOI03HOM OpraHu3aIy B
opraHax perucrpanuu MuHrocrta
P® u ®HC PD




01-6

AKTBI IpueMa-Ttiepeiadyu
JIOKYMEHTOB, 0003HAYEHHBIX B
HOMEHKJIAType JeJ1 [P CMEHE
npenacenarens npodcor3HoM
OpraHu3allMy UM OTBETCTBEHHOTO
3a BeJICHHE IOKYMEHTO000pOTa

IlocTostHHO

01-7

Ilepenucka ¢ pa3IMYHBIMA
rocyapCTBEHHbIMU U
BEJIOMCTBEHHBIMU YUPEXKICHUSIMHU
WJIM OpraHU3alusIMH

5 netr

01-8

HpCI[JIO)KGHI/ISI, 3asBJICHHA,
YKaJIOOBI rpaxxjiaad 1 1OKYMCHTEI I10
HUX paCCMOTPCHUIO

5 ner

02

JJokyMeHTallHOHHOE
o0ecnevyeHne U OPraHU3anus
XpaHeHMs JOKYMEHTOB

02-1

JKypHan peructpanuu UCXOIAIMINX
JOKYMEHTOB

5 net

02-2

JKypHan peructpanuu BXOISIIINX
JOKYMEHTOB

5 net

02-3

Kypnan yuera obpateHuit
rpakaad u 4ieHoB [Ipodcoro3a

5 ner

03

Oprann3aunoHHO-npod cor3HaA
padora

03-1

["on0BBIe, KBapTABHBIC TITAHBI
paboThI BELIOOPHBIX OPTaHOB
po¢COI03HOM OpraHu3aIuu

5 ner

03-2

[TpoTOKOJIBI OTYETHO-BHIOOPHBIX
cobpanmii (KoH(pEpeHIIHi ), 00X
coOpanuit (koHpepeHIuil),
3aceaHnuil BBIOOPHBIX OPraHOB
po¢COI03HOM OpraHu3aIuu

ITIOCTOAHHO

03-3

CTaTHCTUYECKHE OTYETHI 10
Pa3TMYHBIM HAMPaBICHUSAM
poCOI03HOM AEATETHLHOCTH

5 ner




04

YuyacTue B X03CTBEHHO-
yHpaBJIeHYECKOM eI TeJIbHOCTH

04-1

KoJutekTuBHBIN TOTOBOP

Opurunan
Ha CPOK
NEeUCTBUS

04-2

JlokyMeHTBI (IIPOTOKOJIHI,
CIIPaBKH, aKThl, IEPEMHUCKA) O
IIPOBEPKE BBHIMOJIHEHUS YCIOBUN
KOJIJIEKTUBHBIX JIOTOBOPOB

05

Opranusanusi 0310pOBJIEHUS U
aocyra

05-1

JIOKYMEHTHI (3asIBJICHUS, CTIPABKH,
CIUCKH U T.J.) y4€Ta YWICHOB
mpo¢coro3a 1 YWICHOB UX CEMEH,
HYXJIAIOIIUXCS B JICUCHUH U
OTJIBIXE

5 net

05-2

[lepenucka o mpuoOpeTeHUH
MyTEBOK B JETCKUE
0310POBUTEIIBHBIE JIArEPsI

5 net

05-3

JIOKyMEHTHI (CIIpaBKH, CBOJKH,
CIHUCKH U T.J.) O IPOBEJICHUU U
Y4acTHH B PUBKYJIBTYPHO-
CIIOPTUBHBIX U KYJIbTYPHO-
MAaCCOBBIX MEPOIPUATHSIX

5 ner

06

KoHTpoJib yci10BHi U OXpaHbI
TPyJa U co0JII0AeHUs TPYAOBOI0
3aKOHOIATEJIbCTBA

06-1

JlokyMeHTHI (CIIpaBKU, TUCHMA,
KOIIMH aKTOB, IMPEICTABICHUH,
TpeOOBaHMIA, YBEJOMIICHU U T.]1.)
O IIPOBEJICHUU ITPOBEPOK
MEpOMPUATUIA 110 OXpaHE TpyJa U
COOJIFOICHUIO TPYAOBOTO
3aKOHOJIaTEILCTBA

5 ner

07

Kaaposoe o0ecieuenune

07-1

CpouHbIe TPYAOBBIC JOTOBOPHI
BBIOOPHBIX OCBOOOKICHHBIX




PaOOTHUKOB U COTPYIHUKOB
anmnapata npogcor3Hou
OpraHu3aluu

75 et

07-2

Jlnanbie aena (3asBiIcHMS,
aBTOOHMOTrpadusi, KON JIMIHBIX
JIOKyMEHTOB, XapaKTePUCTHKH,
KOITUH TIPUKA30B
(mocTaHOBJICHUI), BHITTUCKHU U3
HUX, JIUCTKH T10 YYETY KaJpOB,
aHKETBI, aTTECTAIMOHHBIC JIUCTKH
u ap.):

- BBIOOPHBIX OCBOOOKIEHHBIX
po¢COI03HBIX PAOOTHUKOB;

- paDOTHUKOB anmnapara
1po¢COr03HON OpraHu3aluu

IlocTossHHO

75 net

07-3

HGPGHI/ICKa O Harpa>xacHuu
HpO(baKTHBa, IIPUCBOCHUA
MMOYETHBIX 3BAaHUU

5 ner

08

@dOuHaHCOBasA JAeATEJIbHOCTH

08-1

[lITaTHOE pacniucanue. I '0/10BbIE
CMETHI JJOXOJIOB U Pacxo/I0B
po¢COI03HOM U pacyeThl K HUM

IlocTossHHO

08-2

I"'onoBbIe (prHAHCOBBIE OTYETHI U
KBAapTaJbHBIE OTYETHI 110 BCEM
HAMPaBJICHUSIMH JEATEITbHOCTH

IlocTostHHO

08-3

byxranrepckue 1OKyMEHTBI
(cueTa, aBaHCOBBIC OTYETHI,
KBHUTAHIIUH, KACCOBBIC OAHKOBCKHE
JIOKYMEHTBI, U3BeIIeHUs] 0aHKOB U

T.1.)

5 ner

[Ipu ycnoBun
3aBEpUICHUS
peBU3NH

08-4

JInueBble cueTa COTPYIHUKOB

75 net

08-5

Brinucku u3 mporokosa
3aceIaHnuii BBIOOPHBIX OPTaHOB
PO COO3HOM OpraHU3aIUU O
BBIIJIATE ITOCOOMH, OIIaTe
JUCTKOB TPYIOCIIOCOOHOCTH

5 ner




08-6 | AKTBI TOKYMEHTAJIBHBIX PEBU3UI [Ipu ycnopuu
(bHMHAHCOBO-XO035CTBEHHOM S ner 3aBEPUICHUS
JEeSTENbHOCTU peBU3UU

08-7 | OtueTsl 0 IepeUUCTICHUH
JICHEKHBIX CYMM I10
rOCYJapCTBEHHOMY U IToctostHHO
HErocyJ1IapCTBEHHOMY
CTPaxOBaHHUIO (IEHCUOHHOMY,
MEIUIMHCKOMY, COLIUATLHOMY,
3aHSATOCTH)

08-8 | [lepemnucka mo (UHAHCOBBHIM 5 ner
BOTIPOCaM

08-8 | [lepemnucka no puHAHCOBBHIM 5 ner
BOIIpOCaM

09 Matepuaisl o 00y4eHHIO

S ner
po¢COI03HOTO aKTUBA

10 JIOKyMEHTBI ITOCTOSTHHBIX
KOMHCCHUH TTPOodCOI03HOM
OpraHU3aIHH

5 net

11 AKTBHI CJIa4d B apXUB WU
YHUYTOXXCHUS TOKYMEHTOB, [TocTossuHO
BXOJAIINX B HOMEHKIIATYPY JIelT

3. O0mue TpedGOBaHUA K COAEPKAHUIO IOKYMEHTOB

[Ipodcoro3Hble NOKYMEHTHI MUIIYTCS B O(UIHMAIBHO-ACIOBOM CTHIIE U
JIOJKHBI OTBEYATH CJICIYIONUM TPEOOBAHUSIM:

- KPaTKOCTb U €MKOCTb U3JI0KECHUS,

- CMBICIIOBAsI Y€TKOCTh TEKCTA U OTACIBHBIX (DOPMYITUPOBOK; HE TOJKHO OBITH
JBOSIKOT'O TOJIKOBAHUS,

- IOCJIEOBATEIbHOCTD U3JI0KEHUSI MAaTepHalia, JOTUYHOCTB;

- 000CHOBAHHOCTD BBIBOJIOB U MPEAJIAraeMbIX PEIICHMI;

- eauHoOoOpa3ue 1O BCEMYy JOKYMEHTY HAMMEHOBAaHUW MPOQCOIO3HBIX
OpPraHoOB, PA3JIMYHBIX TEPMHUHOB;

- MCTIOJIH30BaHUE CJIOB, MPU3HAHHBIX OOIIEIUTEPATYPHONH HOPMOH.



4. IlocranoBJIeHHE PYKOBOIAIICI0 KOJUICTHAJIBHOI'O OpraHa

B IIpodcoroze pacnopsiauresbHble (YNpaBiICHUECKHE) JTOKYMEHTHI
MIPUHUMAIOTCS B hopMe:

- MOCTAHOBJIEHUI — ISl KOJUIETHAIBHBIX PYKOBOJSIIUX M UCIIOJHUTEIBHBIX
po¢)COI03HBIX OpraHoB (KOH(MEpeHIMH, oOIMe coOpaHus, MPodCOI3HbBIC
KOMUTETHI (COBETHI) M UX MPE3UTUYMBI);

- pacmopsbKeHMM — IS €AMHOJUYHBIX HUCHOJHUTEIBHBIX BBIOOPHBIX
po(COI03HBIX OPraHoOB (IpeaceaaTeNH MPOPCOIO3HBIX OPTAHU3AIINN).

IlocTanoB/IeHHEe — 3TO MPABOBOM AKT, NPUHUMAIOLIMUCSA PYKOBOISALIUMU
KOJUIETHAJIbHBIMH OpraHaM# PO COIO3HBIX OPTaHU3alIHii IO Hanboiee BaXKHBIM U
NPUHIIMITHATBHBIM BOIIPOCAM HUX ACSATEIBHOCTU (puioxcenus 2, 3).

[logroToBka  OCHOBHBIX  BHJIOB  PacCHOPAIUTEIBHBIX  JIOKYMEHTOB
OpeacTaBiIsieT coOOMl JOCTaTOYHO CJIOXKHBIM MPOLECC: HM3yYEHHE CYIIEeCTBA
BONpOCa, TMOJArOTOBKAa IPOEKTa JOKYMEHTa, COIJIACOBAaHME JOKYMEHTAa,
00CYyX/IeHHE U IPUHATUE 3TUX JOKYMEHTOB Ha 3aCE€JaHUU KOJUIETHAJIBbHOTO OpraHa
M TOANMCAaHWE  mpeacenareneM  NpoCOIO3HOW  OpraHu3alud  WIH
YIOJHOMOYEHHBIM Ha 3TO JIHIIOM.

[locraHoBiI€HME COCTOMT U3 JABYX 4YacTeil: KOHCTaTHpYyIOIIeH U
IIOCTAHOBJISIOLIEH.

B koHcTatanuu ykas3piBaroTCs (HaKTHUECKHUE OOCTOSITENIbCTBA M MOTHUBHI,
MOCITY>KMBIITUE OCHOBAaHUEM JUIsl TMOJATOTOBKH M PACCMOTPEHHUS TEX WM WHBIX
BOIIPOCOB Ha 3acefaHuu Npodcoro3Horo opraHa. [Ipu HE0OXO0aAMMOCTH AaroTCs
CCBUJIKM Ha HOPMATHUBHO-TIPABOBBIC aKTHI, BEAOMCTBEHHBIC PETJIaMEHTHPYIOIINE
MOJIO’KEHUS, HHCTPYKIIMH U TIOKYMEHTHI, 3aKOHBI, IOCTAHOBIIECHUS MPOJCOIO3HBIX
OpraHOB M WHBIE aKThl, B COOTBETCTBUU C KOTOPHIMU MPUHUMAETCS JTaHHOE
IIOCTAHOBJICHUE (PaCHOPSIKEHHE).

3a KOHCTAaTUPYIOIIEH 4YacThiO CIEAyeT IOCTAHOBIAIONIAA 4YacTb. B Hel
U3JIaraeTcsl mepeueHb HEOOXOIUMBIX MEPOMPUSITHI, HAMPABIEHHBIX HA PEUICHUE
MOCTABIICHHBIX TIEpe]] OpraHM3alMel 3aJad B COOTBETCTBHHM C (DyHKIUAMHU
npo¢)COI03HON OpraHu3alud B TOCJIEAOBATEILHOCTH, OOECIeUnBaromen uX
MPaKTUYECKYI0 peanu3aiuio. [locTaHoBSAIOMAs YaCTh MOXKET UMETh HECKOJIBKO
NyHKTOB. KaXablii MyHKT COACPXKHUT OJHO HOPMATHBHOE IIOJIOKCHHUE WIIH
yhnpaBlieHYecKoe mnpeanucanue. [lpu HE0OXOAMMOCTH B MYHKTaX YKa3bIBaIOTCS
CPOKHU HCIIOJIHEHUS MEPONPUITUNA, OTBETCTBEHHbIE HUCIIOIHUTENH, @ B TIOCIEAHEM
MyHKTE MOCTAHOBJICHUS JIETAETCsl 3aIUCh 110 BO3JI0KEHUIO KOHTPOJISI BBHITTOJIHEHHUS
MOCTAHOBJICHUS.

K mocranoBneHusM MOryT OBITHh TPWIOKEHBI CIpaBKUA, HH(DOpMAaIIHH,

Ta6J'II/II_IBI " Ap., CChIJIKA Ha KOTOPBIC o0s3aTeNIbHa B TEKCTE NocTaHoBiIeHUs. Ecian
8



K TIOCTAaHOBJIEHUIO JIaHbl HECKOJBKO MPUIOKEHUN, TO OHM HYMEPYIOTCSA I10
NOPAJIKY YIIOMHHAHMSI B TEKCTE MOCTaHOBJIEHUs. [locTaHOBIEHUS MOANKUCHIBAET
npenacenaTenb Npodcor3HON OpraHu3aIuu.

[TocTaHoBEHHS IO OTACIBHBIM BOIMPOCAM SIBJISIIOTCS COCTABHOW YacTbIO
NMPOTOKO0JIa 001ero coopanusi (KoH(epeHMN) WK 3aceTanus MpoPCO3HOTO
KOMHTETA (COBETA, MPE3UIUYMA).

Ilo BompocaM ONEpaTUBHOIO XapakTepa B HCKIIOUUTEIBHBIX CIydasx
MTOCTAaHOBJICHHUSI MOTYT PUHUMATHCS B pabodeM nopsiake 0e3 00Cy ACHUS UX Ha
3acenaHusx. B 3ToM ciyyae MOCTaHOBJICHMS] BU3HPYIOTCS YJ€HAMU MOCTOSHHO
JNEUCTBYIONIETO  PYKOBOJSIIETO  BBIOOPHOIO  KOJUIETHAJIBHOTO  OpraHa
npo(COIO3HBIX OpraHu3alMii M TMOJIIMBAIOTCS K TPOTOKOIY OYEepeHOTO
3aceIaHusl.

[locTanoBEHMS], MPUHATHIE MEXAY 3aCEIaHUSIMHU MIOCTOSIHHO JIEMCTBYIOIIETO
PYKOBOJSILIETO BBIOOPHOTO KOJUIETHATBHOTO OpPraHa Mpo@)CO03HBIX OpraHu3aluii,
PETHCTPUPYIOTCS B TIE€PEYHE IIOCTAHOBJICHUM M HMEIOT HOMep OyAyuiero
3acelaHUs1 BLIOOPHOIO OpPraHa.

[lepedeHn mocTaHOBIICHUH (Hpuaocenue 1), TpUHATHIX B paboyeM TOpPSIIKE,
NOJIIMBAETCSI B Hayalle IPOTOKOJA 3acelaHus BBIOOPHOTO KOJJIETMAJIBLHOTO
opraHa. CaMOCTOSITEIbHOE MPUHATHE PEUICHUs MpejceaareseM MNpoPCOor3HON
OpraHu3alMH BO3MOKHO B PaMKax €ro NOoJHOMOYHUM, ONPEEICHHBIX Y CTAaBOM.

B manoumncieHHbIX NEPBUYHBIX MPO(COIO3HBIX OpraHu3alUsax 4alle BCEro
OTJIEJbHbIE TIOCTAHOBJICHHUSI COOpaHUs WIM TPO(COIO3HOTO KOMHUTETA He
NpUHUMAKTCA. Bce mprHATBIE pelIeHs BKIKYAKTCH HENMOCPEACTBEHHO B
IPOTOKOJ COOpaHMsl WM 3acellaHusi MPOo(COIO3HOr0 KOMUTETA MOCe KaxKIOro
00Cy>K1aeMOro BOIIPOCa MOBECTKH JTHSI.

B Takux opraHuzamnusx, Kak TpaBWIO, 3acedaHus COOpaHUs WM
Mpo(COO3HOrO0 KOMHUTETa BEIET MpelceaaTeNb MPOPCO3HONW OpraHU3alNH,
KOTOPBIM M MOANKUCHIBAET IPOTOKOJ 3aceanusd. B Takux cimydasx npoCcoro3HbIN
KOMUTET B TEKylled paboTe HCMOIb3yeT, MPU HEOOXOJIMMOCTH, BBIIUCKH W3
IPOTOKOJIA.

Pacnopst:kenue

PacnopsizkeHue — DOTO TIPaBOBOM AaKT, M3JaBa€Mbld E€IUHOJIUYHO
npenacenareneM npodcor3HON Opranu3aui Npyu HAJTUYUKA ONIPEIESIEHHOTO IITaTa
pa0OTHUKOB B alapare JaHHOW OpraHu3aluu JJis pa3penieHus OonepaTUBHBIX
BOIIPOCOB.



PacmopsokeHne OOBIYHO — 3aTparMBaeT WHTEPEChl HEOOJBIIIOTO  YHUCTa
pabOTHUKOB, UMEET OTPAHUUYCHHBIA U 0003pUMBIN CpoK AeicTBus. (Hanpumep,
HanpaeieHue 8 KOMaAHOUPOBKY).

B npakTudeckoil AesTeNbHOCTH OOJIBIIMHCTBA MPO(GCOIO3HBIX OpraHU3aIlHil
OH BcTpeuaercs penko. [Ipu HeoOxonuMocTH 3a o0pasel] pacnopsKEHUS] MOKHO
B35Th OJIaHK MPUKa3a, U3aBAEMOTO PYKOBOIUTEIIEM OpPTaHU3aIuH, U3MEHHUB CJIOBO
«lIpukaszvieaion Ha « Obs3vi6aron uiu «llpednazaroy.

5. IIpoTokoJsbl. IIpumepubie 00pa3ubl opopMJIeHNsI IPOTOKOJIOB

IIpoToKoJg — 3TO OpraHU3AlMOHHBIA U HOPMATUBHO-YCTaBHOM JTOKYMEHT,
bUKCHpYIONUH X0/1 00CYKIEHHUS BOIPOCOB M MIPUHATHS PEIICHUN HA COOpaHUSIX,
KOH(EpEHIIUSIX, COBEILIAHMX, 3aCEITaHUSIX, IETIOBBIX BCTpeUax (npuioxcenue 4).

IIpoTokos [OKEH MaKCUMaJIbHO OTpaXaTb COAEP)KAHHE COOpaHMS
(koH(pepeHIn), BIOOPHOTO KOJIETHAIBLHOTO OpraHa npo(Ccor3HONM OpraHu3auu
(npodxoma), oTBedaTh TPEOOBAHUSIM MOTHOTHI M IOCTOBEPHOCTH MHGOPMAIINH U
o0ecreunBaTh IOPUANYECKYIO MMOTHOIIEHHOCTh, KOTOpask OMpeaesieTcs HaTudueM
B IIPOTOKOJIE BCeX HEOOXOAUMBIX PEKBU3UTOB, IIPABIWIHLHBIM UX OPOPMIICHUEM.

[IpoTokonsl 1O paboOTe KOJJIETHAIbHBIX OPTraHOB WJIM TPYHIbl YJIECHOB
npodcoroza (padboune rpymiibl) 0GOpPMIIIIOTCS HA OCHOBE YEPHOBBIX 3alKCei X01a
3acelaHusl, CTEHOTPaMMBbl 3acelJaHusl WM 3BYKO3aIllMCH, a TAKXEe MaTepHUalioB,
MOATOTOBJICHHBIX K 3aCelIaHHI0 (TEKCTOB JOKJIA/I0B, BBICTYIUIEHUW, CIPABOK,
IIPOEKTOB pEIICHUH, MOBECTKHU JHS, CIIUCKOB MPUTTIAIICHHBIX U T.1.).

Ecnu 3acenanue crenorpadupoBanoch, TO MOCIE 3aCEIaHHsl CTEHOTpaMMy
pactpoBBIBAIOT, OYOPMIISIOT U IPUIIATAIOT K MPOTOKOITY.

HyMmepanusi mpOoTOKOJIOB 3aCE€IaHMM KOJUIETHAJIBHBIX OPraHOB BEIETCSA C
MOMEHTA HA4Yajia MOJHOMOYMHA BbLIOOPHOr0 MNPO(CO3HOI0 OpraHa o
OKOHYAHMS CPOKA €ro MOJTHOMOYHIA.

[TpoTokosbl 00Kx coOpanuit (koH(EpPEHIIHiT) UMEIOT CKBO3HYIO HYMEPAIIUIO
Ha TIPOTSDKEHUU BCEro CPOKa MOJTHOMOYUI MpodCOI03HOM OpraHu3aIuu.

[IpoToxos 3aceaHusi MOCTOSIHHO AEMCTBYIOLIETO PYKOBOSILErO BEHIOOPHOTO
KOJUIETHATIBHOTO OpraHa MPOQCOIO3HONW OpTraHM3allud U MaTepuaibl K HEMY
MO/IIINBAIOTCS B JIEJO.

[lo oKOHYaHMM KaJEHJAPHOrO0 ToAa JeJ0 C MPOTOKOJAMU IOCTOSHHO
JNEUCTBYIOUIETO  PYKOBOJSIIETO  BBIOOPHOIO  KOJUIETHAJIBHOTO  OpraHa
po(CcOr03HOI OpraHu3alny 3aKpPbIBACTCS.

B HOBOM rojiy OTKpPBIBAETCS IPYroe JAENO € MPOAOJIKEHUEM 0YepPeqHOro
NMOPATKOBOr0 HOMepPAa NMPOTOKOJIA.

[Tpu oopmaeHun nepBoro JIMcTa MPOTOKOIA HEOOXOUMO YKa3aTh:
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- HAaMMEHOBaHMe BbIIecTOsIIeH opranu3anuu [Ipodcoro3a B COOTBETCTBUU C
peectpom IIpodcorosa.

(Ilepsuunas npoghcorosnas opeanuzayus modcem umems credyrouue
gvlulecmosawjue  Opeanu3ayuu.  00bEOUHEHHYI0  NePEUUHYIO  NPOQPCOIO3HYIO
op2aHuzayuio, MeppumopuaiIbHyio, MeAHCPESUOHATLHYIO opeanuzayuu
IIpoghcorosa).

- MOJIHOE HAaMMEHOBaHHE MPO(COIO3HONW OpraHU3aIMd B COOTBETCTBUH C
HaVMEHOBAHHUEM, YKa3aHHBIM IIPU €€ TOCYAAPCTBEHHON PErnCTpaliy;

- Ha3BaHME PYKOBOJSIIETO BHIOOPHOIO KOJUIETMAJIBHOTO OpraHa 3TOM
opraHu3anuu (coopanue (KoHdepeHIus), IpoCcor3HbIil KOMUTET (COBET).

OO0s13aTeNIbHO  YKA3bIBAIOTCS JlaTa W MECTO NpOBeAeHHs (ropoa U T.1.)
3acenanusi. Ecnu nmpotokon opopmiisieTcs mo3xe JHs MPOBEICHUS 3acelanus, 1aTa
B IPOTOKOJE JOJKHA COOTBETCTBOBATH (DAKTUYECKOMY BPEMEHU MPOBEICHHUS
3aceIaHusl.

3atem paercs uHpopMauus o0 ywacTHUKax 3acefanus. [locne crnoBa
«IIpucyrcTBOBanm» ciaeayeT yka3aTb B al(aBUTHOM TMOpAIKEe (GaMWIUd U
MHUIMAJIBI KaKJOr0 ydyacTHUKA. Eciu konudecTBO mpucyTcTByrommx 6osnee 10
YeJI0OBEK, TO K MPOTOKOJY HEOOXOAMMO MPHUIOKHUTh CIUCOK BCEX YUYACTHUKOB C
yKa3aHUuEM KOJIMYECTBA JIMCTOB CIUCKA.

Ecnu u3zbupaercs npe3uauym (IIpv OpOBEIEHUN cOOpaHHsl, KOH(EpEeHIUN),
TO B POTOKOJIE HY’KHO YKa3aThb HH(POPMALIUIO O JIMLaM, U30paHHBIM B €0 COCTaB.

AHanornyHeiM 00pazoM o(OpMIISIETCS CIUCOK JIML, TPUIIAIIEHHBIX Ha
3acenanue, coopanue, koHpepenuuo. [locne cnosa «lIpurnamennsiey» cieayer B
an(aBUTHOM MOpPSAKE yKa3aThb (DaMUIIUHM, WHULUAIBI U JOKHOCTH KaXKIOTO
IpUTIAIEHHOTo yyacTHHUKA. Eciii konnyecTBo npuriameHHbix 6osee 10 yenosex,
TO K IPOTOKOJY HEOOXOIHMMO MPUJIOKHUTH CHUCOK BCEX MPUIJIAIIEHHBIX JHII C
yKa3aHUEM KOJIMYECTBA JIMCTOB CIUCKA.

IToBecTka aAHs 3aceaHus KOJJIETHAJIbHOTO OpraHa, coopanus, KOHPEpeHINH
yTBEpKIaeTcsl B Hayasie ero padoThl. OHAa COCTOMUT U3 MEPEUYHCICHUS BOIPOCOB,
KOTOpBIE IIPEIaraloTcst AJisi 00CYKICHUS.

TekcT MpoTOKOJIa COCTABISAETCS B COOTBETCTBUU C IOCIEA0BATEIBHOCTHIO
BOIIPOCOB, YCTAHOBJIEHHBIX ITOBECTKOW JHSI.

[Tocne cnoB «Caywanu» HEOOXOAUMO YyKa3aTh (HaMUIWIO, WHHUIHAIIBI |
JOJDKHOCTh JIOKJIQUMKa, a Takke TEMYy COOOIIEHHUs B COOTBETCTBHM C
COOTBETCTBYIOIIMM BOMPOCOM MOBECTKU JHA. Ecnu ecTh AOKIaj, cnenuaibHoe
cooO1ienue, To oH npuiaraercs k [Iporokoiny. Eciu coobiienue Heboibiioe, To
nocsie @.1N.0. noki1agunKa yKas3slBatOTCS €r0 OCHOBHBIE TE3HCHI.
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[Tocne cnoB «Beicmynunuy B HOPAJIKE OUYEPEAHOCTH PEATTLHOTO BHICTYILJICHUS
NEPEUUCTISIOTCS BCE YYACTHUKHM OOCYXKIEHUs JaHHOrO BOMpPOCa C KPaTKUM
yKa3aHUEM UX BBICKa3bIBAHUMU MO CYIIECTBY BOMpPOCA.

Eciu noxnan, uHdopmanms, cooOuieHHMe He TpeOyrT TOMOJHEHUUA W
Pa3bACHCHWM WM paccMaTpuBalOTCs 0e3 oOCYyXIeHHs, pas3iesl MPOTOKOja
«Bovicmynunuy He opopMIIIETCS.

B paznene «llocmanosunuy ONUCHIBAETCS MO MyHKTaM MPUHATOE PELICHUE.
Ecnu pemenue OTHOCUTCS K  3HAYUMOMY MHOTOCTOPOHHEMY  BOIIPOCY
JEeSTeNbHOCTH TPO(COIO3HON  OpraHu3aly, TO MPUHUMAETCA OTIEIBHOE
Ilocmanosnenue, KOTOpOE MpUIIaraeTcsi K MPOTOKOJY 3aceIaHus KOJUIETHAIBLHOTO
opraHa, coOpaHusi, KOH(EpEHLMH, Cbe3/la, MPU OTOM YKa3bIBAETCSA, YTO
«llocmanosnenue na JIUCAX NPUTLA2AEMCN.

[Tocne oOCyXJIeHHMSI KaXJOro PEIICHUS WX TMOCTAHOBJICHUS MPOBOJAUTCS
rojiocoBanre. Eciu Bce YYaCTHUKM TIPOTOJOCOBAIM 3a PEIICHUE WIH
MIOCTAaHOBJIEHHE, TO TOCIE CIOB «[onocosanuy ykaspiBaerca «llpunsamo
eounoenacroy. Ilpu pa3HOracusx B TOJIOCOBAHUU YKA3bIBAETCS KOJUYECTBO JIHUII,
TOJIOCOBABIINX «3a», «IIPOTHB» M «BO3AEPKAIOCH» OT TOJOCOBAHUS, a TaKKe
CBEJICHUS O JIUIIAX, TOJIOCOBABIIMX MPOTUB MPUHSATUS PEIICHUS U MOTPEOOBABIINX
BHECTH 3aMKUCh 00 3TOM B MPOTOKOJ.

3aceganue npoCcO03HOIO0 KOMHUTETA, KaK MPaBWIIO, BENET MpeJcenaTelb
npodcoro3noit opranuzaruu. Iloatomy Ilporokon 3acenanusi npod)corO3HOTO
KOMHTETA MOAMUCKHIBAET OH.

[IpoTtokon 3acemaHusi Takke MOAMHUCHIBaeT MocTosHHOE Jnio (CekpeTraphb
3acenaHusi), KOTOPOe UCIOJHSET ATy O0S3aHHOCTh, WU JIUIO, YIIOJTHOMOYEHHOE
0(OPMIISITH TOJIBKO JTAHHOE 3aceJaHue.

[IpoTtokon mnpodcoro3HOoro coOpaHusi, KOH(PEPEHIIUH TOMHUCHIBAIOT
[Ipencenarens U cekperapb, KOTOpble M30UpalOTCs B Hauajge paOOThl JaHHBIX
OpraHoB.

6. BoInmucka U3 NpoToKo0.1a

Borinncka W3 MPOTOKOJIAa — 3TO KPATKOE COAEPKAHUE YACTH MPOTOKOJIA,
KOTOpPO€ TO3BOJISIET MPEICTaBUTh 3aBEPEHHOE PEUICHUE 10 ONPEACICHHOMY
BOIIPOCY 3aceaHusl BHIOOPHOTO KOJUIETHAIbHOIO OpraHa.

Brinucka u3 nporokona (npunoscenusn 5, 6) naet BO3MOKHOCTh COXPAHUTh
KOH(PUIAEHIIUATBHOCTh 110 OCTAJIBHBIM paccMaTpUBaeMbIM B XOJ€ 3aceJaHus
BOIIPOCaM, OHA SIBJISICTCS BHYTPEHHUM JOKYMEHTOM. YHU(PHUITUPOBAHHON (HOPMBI
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TAaKOTO JIOKyMEHTa He CylecTByeT. Ero ciemyer opopmisit B COOTBETCTBUHU C
TpeOOBaHNEM HOPMATUBHBIX aKTOB JIEJIONPOU3BOJICTBA JAHHOU OpraHu3aliu.

BBognas yacte Beimucku u3 IIpoTokosia MONMHOCTBIO KOMHUPYET BBOIHYIO
yacTh camoro IIpokoisa, comepxairyt0 MOJIHOE HAaUMEHOBAHHUE BBILIECTOSIICH
OpraHM3alii, HAaUMEHOBAHME CcaMOW MPO(COIO3HONW OpraHU3aIH, Ha3BaHHE
PYKOBOJSILETO KOJUIETHAJIBbHOTO OpraHa, AaTy, MECTO IPOBEACHHS 3acelaHus U
KOJIMYECTBO MPUCYTCTBYIONIUX U MPUIIAMIEHHBIX Jull. Ecnu nocneannx 6osee 10
YEeJIOBEK, TO B IMPWIOKEHUSAX [AIOTCS TOJHBIE CHUCKA YYaCTHUKOB H
npurianeHHsix il (aHajgorugHo [IpoTtokony).

Jlanee B BBINMCKE M3 NPOTOKOJA YKa3bIBaeTcs HH(OpMaius, KoTopas
HeoOXonuMa JJisi TPEJOCTABICHHUS] B KadyecTBE JOKYMEHTa MO KOHKPETHOMY
BOITPOCY NIOBECTKHU JIHS 3aCE/laHNs BBIOOPHOI'O OpraHa.

N3 marepuana oOmiell MOBECTKM JIHS B BBINMCKE UTUPYETCS KOHKPETHBIM
MyHKT, Kacaroluiica oOcyXaaeMoro Bompoca. B naHHoM ciiydae o0si3aTeabHO
CJIEIyeT yKa3aTh €ro MOPsAKOBBIM HOMEp COIIACHO pacnoiiokeHuto B [IpoTokose
3aCEIaHMUs.

Odopmnenne ocHoBHOW uactu Beimucku u3 Ilporokona mpous3BogUTCS
KonMpoBaHUueM ¢parmeHTa Tekcta I[IpoTokona, B KOTOpPOM paccMaTpUBAETCA
HykHas TeMa. Mcnons3ytores ad3ansl u3 paszaenoB «Ciymanuy, «[loctanoBumm
u «['onocoBanmy.

Berlnucka 00s3aTebHO OANMKUCHIBAETCS YIOJIHOMOYEHHBIMU JIUIAMHU.

3aBepUTh COCTABJICHHBIM JOKYMEHT MOXET Mpencenaresib npodCcoro3Hon
OpraHM3ally WK JPYTroe YIOIHOMOYEHHOE ISl TAKUX ACUCTBUI U0 (Hanpumep,
3amecmumens npedceoameniss). Ha TOATOTOBIEHHOM JOKYMEHTE HYXKHO
cOoOCTBEHHOpPYYHO Hamnucatb «BepHo», pacnucarbes, pacmM(ppoBaTh MOAMNHUCH
(pamunus, unuyuanet), ykaatb 3aHUMAEMYIO JODKHOCTh U MOCTaBUTH Aaty. Jis
MPEAOCTABJICHUSI BBIMUCKM B CTOPOHHUE OpraHU3alluu JOKYMEHT 3aBepsercs
MEeYaThI0 OPraHu3ali U MOJIUCHI0 PYKOBOJAUTEIIS.

7. IIpOTOKOJI OTYETHO-BHIOOPHOI0 COOPAHNS U
NPUJI0KEHUS K HEMY

Metonuueckue pexomenaauuu «llogroroBka u mNpoBeIEHUE OTYETHO-
BBIOOpHBIX coOpanuii u koHbepeHuii B IIpodcoroze xu3zHeobOecrieueHus»,
paspabortannbie B 2018 roay, coaepkar mopoOHbIH MaTepHall Mo BCEM BOIIpocam
OpraHU3allMd OTYETHO-BHIOOPHOW KaMIaHWW B TPO(COIO3HON OpraHU3aINH.
(Oopaszey IIpomokona omuemno-6vl00pH020 cooOpanus (Kongepenyuu) -—

npunoscenue 7).
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[Ipu npoBegeHUH BBIOOPOB OTKPBHITHIM WM TallHBIM TOJIOCOBAHUEM
yTBepxkaaetrcs [Ipotokon Nel 3acenanusi CHeTHOM KOMUCCUU (npunoscenue §8).

[Ipu 3anonnenun IIpotokoma Ne 1 mocne cnoB «IIpucyTcTBOBAIM YIIEHBI
CUETHOM KOMHUCCHUU» HEOOXOIUMO yKa3aTh (paMUJINH, WHULUAIBI, JOJKHOCTH U
MECTO pabdOThl BCEX M30paHHBIX B COCTAB M IMPUCYTCTBYIOIIMX Ha 3aCEIaHUU
CUYETHOM KOMHCCHU B a(paBUTHOM TOPSIKE.

IIpu npoBenenun TariHoro rojgocoBanus [Iporokon Ne 1 cocrasisiercs B 1Byx
NEepBbIX AK3eMIUIIpax. OAWH 3K3EMIUISIp MNPUJIAraeTcsl K MEPBOMY 3K3EMILIAPY
JIOKYMEHTOB coOpaHus (KOH(GEPEHIINH ).

Ecnu u3bpanue 4neHOB MPOQCOIO3HOTO KOMHTETA, YJICHOB PEBU3MOHHOM
KOMHUCCHU U JIeJIEraTOB Ha KOH(EPEHIINIO BBIIIECTOSIIEH OpraHu3alluy MPOXOAUT
MPA TalHOM TOJIOCOBAHWHU, TO COCTABISIETCA OTAEIbHBIN [IpoTOKON Ha KaxIyro
IPOIeIypy TAHHOTO TOJI0OCOBAHMUS (npuiodicerue 9).

[Iporokomam Tpu  KaXJIOM TMOCIEAYIOIIEM TaWHOM  TOJIOCOBAHUU
IIPUCBAUBAETCS CIEAYIOIMI TOPSAKOBBI HOMED.

IIpu mpoBenenun codpanust B [lporokosie 3acegaHusi CYETHOH KOMUCCUU
yKa3bIBaIOT KoJn4yecTBO uiieHOB [Ipodcoro3a, yuacTByromux B pabote coOpaHus u
B TOJIOCOBAHWMHU; TpPU TMPOBEACHUU KOH(PEPEHUUU — UHUCIO JIEJEraTos,
MPUHUMAIOIIMX y4acTue B paboTe KOH(EPEHIMU U B TOJOCOBAHUH.

[Ipu noxcuere HEOOXOANMMO YKA3bIBaTh KOJUYECTBO FOJIOCOB, MOJAHHBIX KaK
«3a» OJIHOTO W3 KaHJIMJATOB, TaK U «IIPOTHUB» HIIA «BO3JEPKAICSI» OTHOCUTEIIBHO
JIPYTUX KaHAUAATYP.

Pe3ynbrarel TalHOTO TOJIOCOBAHMS YTBEPKAAIOTCS COOpaHUEM  WIIU
KoH(pepeHimel. Bropeie nepBbie 3K3eMIUIPhI [IpOTOKOIOB CUETHONM KOMHUCCHH
(mo  KaxaoMy  OPOBEAEHHOMY  TalHOMY  TOJIOCOBAHMIO)  BMECTE€ C
COOTBETCTBYIOIIMMHU OFOJUIETEHSMU TAaWHOTO TOJIOCOBAHUSl CKJIAJBIBAIOTCS B
MaKeTbl, ONEYaTBIBAIOTCA M XPAHATCA KaK JOKYMEHTBHI, MOATBEPKIAIOIINE
MOJIHOMOYHSI MPO(COIO3HBIX BEIOOPHBIX OPraHOB, BECh CPOK UX MOJTHOMOUYUN. ITO
YpEe3BbIYANHO BAXKHO B CITy4ae BO3MOXKHBIX CYy/1I€OHBIX Pa30UpPaTENbCTB C yUaCTHEM
po¢COI03HOM OpraHU3aIUH.

8. AKT npuema — nepeaayum J0KYMEHTOB, 0003HAYEHHBbIX B
HOMEHKJIaType J1eJI IPU CMeHe npejaceaareis npogcow3Homn
OpraHu3anuu

IIpu cMmene mpencenarens TPOQPCOIO3HON OpraHU3aIMUu MPOBOIUTCS
nepenaya Jie MpexHUM npeceaaTeseM n30paHHoMy IpeIce1aTesto Py y4acTuu
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MPEJCTABUTENS] PEBU3MOHHON KOMHMCCUU WM MPEICTABUTENS BBIIIECTOSAIICH
opranuzanuu [Ipodcoroza.

O ¢akrte mepemaun ey COCTABISACTCA aKT (npunoycenue 10) o cnadye —
npueMKe el B 2-X SK3eMIULIpax: MEepBbI HK3EeMIUIAp XpaHUTCA B Jeiax
Mpo()COIO3HON OpraHu3al, BTOPOH — BBIJACTCS HAa PYKH MPEKHEMY
npeaceaTento.

AKT MOJNUCHIBAIOT OBIBIIKMNA MpeAceaaTelb, IpeaceaaTeb, TPUHUMAIOIUN
nena, a TakyKe MpeicTaBUTeNb (M) PEBU3MOHHON KOMHUCCHUU WM BBIIIECTOSIIETO
po¢)COI03HOTO OpTraHa.

Cpok mepemauu el ONpeaenseTcs peleHrueM coopanus (KOoH(pEpeHIH)
pu BbIOOpE Tpesacenarenis Mpodcoro3HON opraHu3anud. Kak mpaBuiio, OH
COCTABJIICT NATH PA0O4HUX JTHEI.

N36pannbiil peacenaTens npodCo3HOW OpraHu3alud MOXKET BCTYIIUTHh B
JIOJDKHOCTh U B 00Jiee paHHHME CPOKH, Cpasy MOcCie U30paHus, €Clu opraHu3aius
MaJIOYMCJICHHA U HE SBJISIETCS IOPUANYECKUM JIUIIOM.

1. PabGora ¢ nokymentamu 4ieHoB Ilpodgcoroza

1. O¢gopmienue 3asBiaennii 4wienos Ilpogdcoroza

[Topsinox yuera wieHoB IIpodcoroza xu3HeoOecrneueHus TPOMUCcCaH B
«Hncmpykyuu 06 yueme unenos QOobujepoccuticko2o npoghecCuoHaiIbHO20 co3a
pabomHuKos sHcusHeobecneuenusy, yTBepKIAeHHON noctanosineHuem [pesnanyma
LK TIpodcoroza ot 12 anpens 2011 roga Ne 2 — 3.3.

B unctpykiuu rosopurcs, uro «llepconanbubiii yuet uieHoB [Ipodcorosa
OCYUIECTBJISIETCS  MPO(COIO3HBIM  KOMUTETOM  MEPBHUYHON  MPOCOIO3HOU
opranuzauuu. Ynensl IIpodcoro3za cocTosT Ha yuyere B NPOPCOHO3HOU
OpraHU3alMU 110 MECTY OCHOBHOM pabOThI WK Y4eObD».

[Topnmuunuku 3asBieHuit o BerymieHun B IIpodcoro3 (mpunoscenue 11)
XpaHATCS B NEPBUYHOM Npo(COIO3HON oOpraHM3alMy Ha IpaBaxX JOKyMEHTa
CTPOrOM OTYETHOCTH.

Unen Ilpodcoroza Oeper Ha ceOs 00S3aHHOCTH YIUIAYHMBATh WICHCKHE
npo(dcoro3Hbie B3HOCHI B COOTBETCTBUM cO crarbel 28 m.3 ®d3 Ne 10 «O
npoecCHOHaNbHBIX COI03aX, MX MpaBaX MW TapaHTUSAX JEATEIbHOCTH», a
paboroaaresib €XKeMEeCIYHO M OeCIUIaTHO MEPEYHCIIieT Ha cueT MpodCOro3HOM
OpraHu3alMK «MPU HATMYUKA TUChMEHHBIX 3asiBICHUN PaOOTHUKOB, SBIISIOMIMXCS
yienamu [Ipodcoroza» (mpunoscenue 12), unenckue npodcor3HbIC B3HOCH U3
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3apa0OTHOW IJIAThl PAaOOTHUKOB B COOTBETCTBHH C KOJUIEKTHBHBIM JOTOBOPOM,
COTJIAIIICHUEM.

OpuruHan 3agBJI€HHs] C BH30H mpejcenaTesis MEPBUYHON Mpodcor03HOM
OpraHu3allud XPAHUTCS B OyXTalTEepUH OpraHu3alluu, MNPEANPUSATUS, KOMUS
3asBJCHUST — B Tpodcoro3HOM KomuTeTe. B mepBuuHON TPOodCOI03HOM
OpraHu3alid KpPOME KOMUU JAHHBIX 3asBICHUNA BEAECTCS PEECTP UJICHOB
[Tpodcoroza, KOTOPBIA MEPUOTUICCKH BBIBEPSICTCS JUISI YTOYHEHUS JTaHHBIX TI0
YUCJIEHHOCTH WieHOB [Ipodcorosa, peryasspHOCTH M TOTHOTHI YIUIATH WICHCKUX
po(coro3HbIX B3HOCOB BceMu wieHaMmu [Ipodcoroza.

CornacHo 1m.2 4.l cT.6 3akOHa O NEPCOHANBHBIX JAHHBIX JOIYCKAETCS
0o0paboTKka MEepCOHANTbHBIX JaHHBIX CyObeKkTa 0O€3 ero corjiacus, €cid OHa
HeoOXouMa IJii JOCTHKEHHUS LeJIed, MPeayCMOTPEHHBIX MEXKIyHAPOIHBIM
noroopom Pocculickonn ®deaepauyu WM 3aKOHOM, [JII OCYIIECTBICHUS H
BBITNIOJIHEHUS BO3JI0KEHHBIX 3aKOHOJATeNbCcTBOM Poccuiickon Penepanvu Ha
ornepaTopa (PyHKIUNA, TOTHOMOYUM U 00s3aHHOCTEH.

Heobxoaumo oTMeTuTh, 4TO B cooTBeTcTBUU € 4.l cT.11 denepanbHOTro
3akoHa oT 12.01.1996r. Ne 10-®3 «O npodeccuoHaIbHBIX COIO3aX, UX MpaBax U
rapaHTUSIX JEATeNbHOCTH»  Mpo(Ccoro3bl, UX OOBEAMHEHUS (acCOIMaIluN),
MepBUYHbIC TMPOGCOIO3HBIE OpraHU3allMd W WX OpraHbl MOPEACTABISIOT U
3allMINAOT TpaBa M HMHTEPEChl WICHOB Mpo(dCOI030B MO  BOMpOCaM
WHJIUBUAYAJIbHBIX TPYJIOBBIX M CBA3aHHBIX C TPYJOM OTHOIIECHUM, a B 00JacTu
KOJUIEKTUBHBIX IIpaB M MHTEPECOB — yKa3aHHBIE MpaBa U UHTEPEChl paOOTHUKOB
HE3aBUCUMO OT YJICHCTBA B IPO(coro3ax B ciyyae HaJICIEHUS UX MTOJTHOMOYUSIMU
Ha MPEACTABUTEIBCTBO B YCTAHOBIEHHOM MOPSIKE.

B cootBerctBum ¢ 4.1 ¢T.19 3akoHa 0 MepCOHATBHBIX TaHHBIX TMTPO(COIO3BI
UMEIOT TPaBO HA OCYIIECTBICHHUE MPO(PCOI3HOTO KOHTPOJIS 3a COOJIIOJICHUEM
paboToaTensiMu, JOKHOCTHBIMU JIMIIAMU 3aKOHOJATEIbCTBA O TPYyJAE, B TOM
qyucjae MO BOIMpOcaM TPYAOBOrO J0roBopa (KOHTpakTa), pabo4yero BpEeMEHU U
BPEMEHM OTJbIXa, OIUIaThl TpyAa, TapaHTUA MW KOMIIGHCAIMH, JbrOT U
OPEUMYIIECTB, a TaKXKe MO0 JPYrMM COLUHUAIBHO-TPYAOBBIM BOIPOCAM B
OpraHu3alMsIX, B KOTOPBIX pabOTaIOT YIEHBI JAHHOTO MPOQCOI03a, 1 UMEIOT NMPABO
TpeOOBaTh YCTPAHEHHUS BBISIBJICHHBIX HAPYIIICHUH.

Takum o00pa3oMm, 00padOTKa NEPCOHAJIBHBIX JTAHHBIX Pa0OTHUKOB —
wieHOB npodcor030B U padoromaresieii, 0e3 UX corJjiacusi Ha 00padOTKY
NMEPCOHAIBHBIX [TaHHBIX, MOXKET OCYLIECTBJISAThHCS NpPodeccHOHATIBLHBIMU
CO0I03aMH MCKJIIYHUTEIBLHO € CcO0II0IeHHeM TMPUHLIMIA IeJIeNoJIaraHus,
YCTAHOBJICHHOTO CT.5 3aKOHa O MNEPCOHABHBIX JIAHHBIX, B BBIIIE YKa3aHHBIX
Cly4yasgX B COOTBETCTBUU C BO3JIOKEHHBIMU IOJHOMOYHUSAMH, B TMOPSIKE W Ha

16



YCIIOBUSIX, MPEAYCMOTPEHHBIX 3aKOHOM O TMPO(ECCHOHANBHBIX COI03aX H
INPUHATHIMU Ha €r0 OCHOBE HOPMATUBHBIMU IIPABOBBIMU AKTaMH.

2. Yuet wienos IIpogcorsa

Uneny IIpodcoroza B IIOATBEPXKICHUE €ro WICHCTBA BBIIAETCA
po(COI03HBIN OMIIET ONpeeIEeHHOro o0pa3ia 1 3aloHAETCS yUeTHas KapTOUKa.
B npodcoro3znom Gumnete 1 B yueTHOM KapTOUKe JAeNIaeTCs 3aluCh O TPUEME Ha yUeT
B JAaHHYI0 MEPBUYHYI0 NPO(COIO3HYI0 OpraHM3aliio, KOTopas 3aBepsaeTcs
HOJIUCHIO MIpeiceaaTelsl MEPBUUYHON MPOPCOIO3HOM OpraHn3aluy U CKpeIusieTcs
[€YaThIO.

JlaHHbBIE O TMOJIyYEHHBIX W BBIJAHHBIX MPO(COIO3HBIX OHMIIETaX 3aHOCITCS B
Kuury yuera npocoro3HbIX OuneToB (npuosrcenue 13).

[IpuurHbI BbIAAYH TPOPCOIO3HOTO OMIeTa MOTYT OBITh PA3HBIMHU:

- BCTYIUIEHUE B PO COI03;

- B3aMEH yYTEPSIHHOTIO;

- B CBSI3U CO CMEHOU (haMUJINH U Jp.

[losTomMy Kakgas BblAaya APYroro Ouiera AOKHA OBITh OQopMIIeHA
COOTBETCTBYIOIIUM PEMIEHUEM BBIOOPHOTO KOJUIETHAIBHOTO MPOJCOI3HOTO
oprasa.

OO0paszen yueTHOI KapTOUKH yTBEPKIeH noctaHoBienueM [lpesnanyma [HK
[Tpodcoroza ot 12 ampens 201 1r. Ne 2-3.3 (npunosxncenue 14).

VY4eTHble KapTOUYKM XpaHATCS B NPO(COIO3HOM KOMHUTETE IEPBUYHOMN
Npo(COIO3HOM OpraHu3alid B TMOPSAKE, YCTAHOBJIEHHOM [UJIsi XpaHEHUs
JOKYMEHTOB CTPOTO OTYETHOCTH U PACIOIATAIOTCS B KAPTOTEKE MO CTPYKTYPHBIM
noJpa3AesieHUsIM B aji)aBUTHOM MOPSIJIKE.

[Ipu mnepeBoge wunena Ilpodcoroza BHYTpHM OpraHu3alid U3 OJHOTO
CTPYKTYPHOIO IOApA3/EICHUs B JPYyroe, Yy4YEeTHbIE KapTOUYKH B KaAPTOTEKE
MEPEKIAAbIBAIOTCSA, @ OTMETKA O CHATUM C y4YeTa M IOCTAHOBKE HA Y4YET He
MIPOU3BOSTCS.

IIpu yBonbHenuu unena IIpodcoro3a u cHATUY ero ¢ mpo(COrO3HOTO yuera B
YUYETHOW KapTOYKEe JAEJIaeTcsd COOTBETCTBYIOLIAS 3alHMCh, KOTOpas 3aBepsieTcs
MOJIMUCHIO MpeceaTelIs IEPBUYHON PO COI03HOM OpraHr3aluy U CKpeIusieTcs
neyarplo. YueTHas KapTouka Bbiiaercs wieny [Ipodcoro3a Ha pyku 1o paciucky.

Unens! [Ipodcoroza:

- HepaOoTaroIIKe IEHCHOHEPHI,

- JIMI[a, BPEMEHHO NPEKpPaTUBIIME TPYJIOBYIO JIE€ATEIbHOCTh B CBSI3U C
BOCIIUTAHUEM JETEH WM yXOA0M 3a TsKENO OONbHBIM YJIEHOM CEMbH;
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- BPEMEHHO JIMINUBIIUECS pa0dOTHl B CBSI3M C COKPAIICHHEM IITATOB,
JUKBUJIALUEN OpraHu3aIuu (0o ycmpoucmea Ha opy2yto pabomy),;

- JIUIIa, TTPOXOISIINE BOSHHYIO CITYKOY O MPU3BIBY
MOTYT OCTaBaThCs HA y4eTe B IEPBUYHON MPOCOIO3HON OpraHu3aIlii, ecad HMH
MO/IAHO COOTBETCTBYIOLIEe 3asiBJIeHHe 00 OCTaBICHUH Ha MPO(COIO3HOM yUeTe.

VY4eTHbIC KApPTOYKH BHINICYKA3aHHBIX JIUI] XPAHATCS B KAPTOTEKE OTIACIBHO.

3. Od¢opmiienue 0J1aHKOB UceM NPOGCO3HOM OpraHu3anumn

JItobass mpodcoro3Has opraHu3zalus Mo MmUPOKOMY KPYTy BOIPOCOB BEIET
JICJIOBYIO TIEPEMUCKY C BBIMIECTOSIICH MPOodCOI3HONW OpraHu3alMel, YieHaAMH
[Ipodcoroza, pykoBOACTBOM MPEANPUATHS, OpPraHU3AIUH, TOCYIapCTBEHHBIMH
OpraHaMu U CIIy’)k0amMH U IpyTMMH OpraHu3alusIMu.

B cBs3u ¢ 3TUM BO3HMKAeT HEOOXOAUMOCTh HAJIWYUS OJIAaHKOB MHCbMa
PO CO03HON OpraHU3alUu.

[Toctanosnennem Ilpesuanyma LK ITpodcoroza ot 12 anpens 2011r. Ne 2-
6.3 ObuTM yTBEpKIEHBI 00pa3ipl OJaHKOB MPO(COIO3HBIX OpraHu3aIi
(npunoscenue 15).

IIpu odopmieHnn OnaHka HEOOXOAMMO COOJIOCTU IOCIEN0BATEIbHOCTh
HaMuCcaHusl HAUMEHOBAHUM BBINIECTOSIINX U CaMOU MPO(COO3HOM OpraHu3aINH.

BaxxHo npaBWIbHO 0003HAYUTh PEKBU3HUTHI OPraHHU3ALMU, & UMEHHO aJIpec
MpeObIBAHMS U KOHTAKTHBIE JIaHHbIE MPO(COI03HON OpraHU3aluy.

CocTraB peKBU3UTOB MOXKET OBITh JIOMOJIHEH JAPYTUMH JTaHHBIMHU, HAIPUMED
OI'PH, UHH u 1.1.

4., Opranuzanusi padoThl ¢ NOCTYNAINMMH U UCXOASIIIIMMH
AOKYMEHTAMH, MUCbMaMM U 00paleHusiMH

4.1. Bxoasmasi KOppecnoHIeHIus

Kaxnprii  nmoctynuBmuii B TPO(COIO3HYIO  OpPraHU3alldi0  JOKYMEHT
perucrpupyercss B KypHaje JUuIsl  BXOAsIleW  KoppecnoHaeHuumu. Ha
KOPPECMOHICHIINH, MOJIeXkaIIel 00s13aTeNIbHON perucTpanuy, B IpaBOM HUKHEM
YTIy MEPBOTO JIMCTA IPOCTABISAETCA AaTa MOCTYIUIEHNS U HOPAIKOBBIN HOMEp IO
KYpHAILY JUIsl BXOJSIIEH KOPPECHOHACHIIMN (npuoscenue 16).

B T1ex cnydasx, Korga JOKYMEHTHI aJpECOBaHbl  OJHOBPEMEHHO
PYKOBOIMTEIO OpraHU3allMKi U TpeJCceaTeNo NpoQCO03HON OpraHU3aliu, UX
perucTpanus OCYLIECTBISIETCS B CIy>KO€ JeIONpOU3BOJICTBA TOW OpraHU3alluy,

KoTopasi 0003HaueHa IepBOH B ajpecare.
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Hywmepamus Bxoasimux JoKymMeHTOB (HaunHas ¢ Ne 1) Bexgercss B mpenenax
KaJIEHJapHOIO roJia.

3a CBOEBPEMEHHOE M TMPaBUJILHOE HCIIOJHEHHE MOCTYMHUBIINX JOKYMEHTOB
OTBEYAET Mpejceaarenb NpodCcoro3Hoi oprauu3alinu Ju00 ero 3aMecTUTEb.

HavanoMm cpoka HCIOTHEHUS] CUYMTAETCS JAEHb perucrpauuu AokymeHra. Ha
MOCTYNUBIIEM JOKYMEHTE IpejaceaarenaeM mpodcoro3HON opraHU3aluu WIH €ro
3aMECTHUTENIEM Ha MEPBOM JIMCTE MPOCTaBIsieTca pe3oitounsd. Eciam oTBeeHHOro
MecCTa HEJOCTAaTOYHO, TO JIOMYCKAeTCS PE3ONIIOIMHM Ha JII00O0M, Kpome MoJeH,
CBOOOJTHOI MIIONIAIM MEPBOTO JUCTA IOKYMEHTA.

B pesomtonyu, kak npaBuiio, TOJKHBI ObITh YKa3aHbl: (haMUTUsL U MHUIIHAIIBI
UCTIOJIHUTENS (UCTIOTHUTEINEH), KOTOPOMY (KOTOPBIM) HAIpaBIsIeTCs IOKYMEHT, a
TaK)Ke MPEJIUChIBAEMOE IEUCTBHUE (IOPYUYEHHUE), MOANUCHh PYKOBOJUTENS U AaTa
noanucanus. Ecnum mopydeHne agpecOoBaHO HECKOJIbKUM JIUIAM, TO OpPUTHHAI
JOKYMEHTA HaIlpaBJIA€TCS UCMIOJHUTENIO0, YKa3aHHOMY TI€PBBIM, JIPYyTUM
nepefaroTcss Komuu. JIMmo, ykKa3aHHOE€ B PE30JIIONUU TEPBBIM, SBIISAETCA
OTBETCTBEHHBIM 32 UCIIOJIHEHUE JOKYMEHTA.

CpoKHY UCTIOTHEHUS JOKYMEHTOB COCTABJISIFOT CO JHSI PETUCTpaIlMu He OoJiee
15 pHelt — B ciyyasx, YCTAHOBIICHHBIX 3aKOHOJATEIILCTBOM Pocculickoit
denepanum.

Ecnu mo oObEeKTUBHBIM MPUYMHAM HCIOTHEHUE JOKYMEHTa HEBO3MOXXHO B
YCTaHOBJICHHBI CPOK, TO UCIOJIHUTEIh HE MEHEE YeM 32 JBa JIHS /10 UCTCUCHHS
CpOKa JOJDKEH TOJy4YHTh pa3pelieHue Yy mpeaceaarens npodCcor3HOM
OpraHU3ali{ WY €ro 3aMECTUTEIIS Ha MPOJJIEHUE CPOKA UCIIOTHEHUS TOKYMEHTA,
HO He Oosee yem Ha 10 gHE ¢ coobiieHneM 00 ITOM 3asBUTEIIIO.

JIOKyMEHT TMOClie€ HalpaBJICHUs] OTBETAa KOPPECIOHJEHTY CUMUTAETCS
UCIIOJTHEHHBIM IO CYIIIECTBY.

[Ipu pemieHuu BOMPOCOB, TMOCTABJICHHBIX B JOKYMEHTE, B OMNEPATUBHOM
nopsiake (B IMUHOU Oeceie, o TenedoHy U T.11.) HEOOXOAUMO cliefiaTh OTMETKY 00
3TOM B PErUCTPAllMOHHOM >KYpHajJ€ U 3aBEPUTh MOJMNUCHIO HUCIIOJHUTENSA C
POCTABJICHUEM JIaTHhI.

He mnomnexar perucrpanuu OpoIIOpbl, CHPaBOYHUKH, pedepaTHBHBIC
KYpHaJbI U Ipyrue NHGOPMAIIMOHHbBIE U IEPUOIUIECKUE U3TaHMUS.

4.2. Hcxoasimiasi KOppeCcnoHeHIIUsA

Bce nmoxymeHThl, ucxonsmue u3 MpodCOIO3HON OpraHu3aiuu, IMOcie HX
MPOBEPKU M TIOJMMCAHUS TpeceaaTesieM MpoQCO3HON OpraHU3allud WU €Tro
3aMECTUTENIEM PETUCTPUPYIOTCS B JKypHAJ€ HCXOASUIEH KOPPECIOHIECHIIUH

(npunosicenue 17).
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Ha Bcex »sk3emIuisipax MCXOJAIIETO JOKYMEHTa MPOCTaBIsETCS Jara
OTMPABIICHUS W TOPSAIKOBBIH HOMEpP, MPUCBOCHHBIA M0 PETUCTPALMOHHOMY
KypHamy.

4.3. Pa6ora c odopamenusimu 4jieHoB [Ipogcoro3a

PaccmoTpenue oOparieHuid TpakJaH OCYIIECTBIISIETCS B COOTBETCTBUHU C
®enepanbHbIM 3aKk0HOM OT 2 Mast 2006 roga Ne 59-@3 «O nopsike pacCMOTPEHHUS
obpaienuii rpaxaan Poccuiickoit deaeparum.

[TocTynuBiiee nucbMeHHOE OOpallieHue paccMaTrpubaeTcs B TeueHue 30 gHeit
CO JIHS €r0 PETUCTPALINH.

[TuceMeHHBIE W yCTHBIE OOpaIICHUS, MPEIJIOKEHUS, 3asBICHUS U KaAJIOObI
wieHoB [Ipodcoro3za peructpupyrorcs OTHAENbHO OT MHCEM OpraHU3ALMMA
(npunoscenue 18).

@opMy pEruCTpallMOHHOTO >KypHaJla OMpeaeiseT cama MpoQCoro3Has
OpraHu3aIus.

Peructpaiiionsbsiii Homep oOparieHus 3asBUTENS IPUCBAUBACTCS O TIEPBOMA
OykBe ¢amunuu 3asButensa. Hanpumep npu oOpailieHuu NepBOro 3asBUTENS, Ybs
(aMunuss  HauuMHaeTcss € OYKBbI  «A»  OOpalleHWI0  MPUCBAMBAECTCS
perucTpauvoHHbli HOMep «A-1». CrneayromeMmy OOpalleHUIO 3asBUTEINS, Ybs
(aMuust HauMHaAETCs ¢ OYKBBI «A», MPUCBAUBAETCS PETUCTPALUOHHBIN HOMEP «A -
2» u T.4. Ha KonekTruBHBIE OOpalieHus perucTpalmOHHbI HOMEp MPHUCBAaUBACTCS
1o (paMUJIMH TIEPBOTO 3asIBUTENS C TOMETKOM «KOJUICKTUBHAS.

I'padpa «Pesynbrarel paccMOTpeHHs KaloObl, OOpAIICHUS 3aMOJHACTCS
HocJie MPUHATHUS pPEeUIeHHs 110 jkajio0e.

B ciiydae pa3bsicHEeHUS 3asIBUTEIO CPEJCTB U MOPSAAKA 3aIIUThl HAPYIIEHHBIX
MpaB ¥ CBOOOJI YEJNOBEKa U Tpa)KAaHUHA JEJAeTCs OTMETKAa «HAIpaBJ€H OTBET
3asIBUTEITION.

Benenue nannoro xxypHana ooparmieHuit uieHoB [Ipodcoro3a HeoOxoaumo ¢
HECKOJIBKHUX TOYEK 3PEHHS.

Bo-nepBbix — mpencenatens Mnpocoro3HON OpraHU3alUM MOXKET B XOJIe
TeKyIlle paboThl, a OH B OOJIBIIIMHCTBE OpraHU3aIlii He 0CBOOOXIECH OT OCHOBHOM
paboThI, 3a0BITH O TAHHOM OOpaIeHUH.

Bo—-BTOphIX, OOpaieHusi U XajnoObl HE BCErJa MOXKHO PEIIUTh Cpasy,
TpeOyeTcss  MOATOTOBKA  pa3JIMYHBIX  OOpallleHnd B  aJIMHHHCTPALUIO,
rocyJapCTBEHHbIE OpraHbl U JPYrHE€ OpraHU3alMu, 4TO TpeOyeT BpEMEHU H
IIPOBEJICHMSI ONIPEAEIIEHHBIX MEPOIPHITHIA.
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B-TpeTbux — naHHBINA y4eT MOMOTAET OLIEHUTH AEATEIbHOCTh MpenceaaTens
npo(coro3HO  OpraHM3anuu 1O OKa3aHWI0 pEaJbHOM TOMOILIM  YJieHaM
[Ipodcoroza, mpoaHanu3upoBaTh UMEIOIIKUECS OOIIHE MPOOIEMBI.

HakoHelr  KOHTPOJIBHO-PEBU3UOHHOM  KOMHCCHHM  TPOIIE  MPOBEPUTH
NEeATEeNIbHOCTh MPO()COI03HOTO akThBa mo padore ¢ wieHamu Ilpodcoroza, yTto
BXOJIUT B €€ HEMIOCPECTBEHHBIEC O0S3aHHOCTH.

3asBneHus (muchMma) uineHoB I[Ipodcoro3a paccmaTpuBaroTcs B CpPOK 0
OJTHOTO MecsIia, a He TpeOyIolue JOMOJTHUTEIHLHOTO U3yYEHHUSI U MPOBEPKH — B
cpok He Oomee 15 nHel co gHs mnoctyrmieHus. [lucbma (3asiBleHUsA), HE
OTHOCAIIMECS K MOJHOMOYMSIM KOMUTETa (COBETa) OpraHU3allly, HAIpPaBIISIOTCS
0 MPUHAJISKHOCTU HE TI03JHEE YEM B MSTHIHEBHBINA CPOK.

B otaenbHbIX cnyyasx, KOTAa s pa3pelieHus 3asiBICHUS WITH KaI00bI YleHa
[Ipodcoroza HEOOXOAMMO MPOBEACHHE CIELHUATBHON MPOBEPKH, UCTpeOOBaHUE
JIOTIOJTHUTEIHHBIX MAaTEPUAJIOB U MPUHITHE APYTUX MEP, CPOKU pa3peIICHHs TAaKUX
&Kano0 MOryT ObITh B TIOPAJIKE WCKIOYEHUs MPOMJIEHBI MpeaceaaTesieM
po¢cOI03HOM OpraHu3amuu, HO He 6oiee yeM Ha 30 THei, ¢ cooOIeHneM 00 3TOM
wieHy Ilpodcoro3a, monaBmemy 3asBiI€HME WU KaloOy B MPOo(COI03HYIO
OpraHU3alHIo.

[IpennoxxeHusi, 3asIBICHUS U 5Kal00bl, HA KOTOPBIE JACTCS MPOMEKYTOUHBIN
OTBET, C KOHTpOJs HE cHuUMaioTcsi. KOHTpons 3aBepiiaercss TOJBKO MOCIHe
BBIHECCHUSI PEIICHHUS U TIPUHATHUS UCUEPIBIBAIOIINX MEP TI0 UX pa3pelieHuIO.

AHoHuMHBIE oOpamieHus (0e3 MoANUCH U yKa3aHus (pamMuwinh, UMEHH U
IOYTOBOIO ajJpeca) oOOpalleHHs, HE IMOAJAIOLIUECS MPOYTEHHUI0, a TaKXKe
nyonukaTHble (BTOPOM UM TOCIEAYIOIIHME TEKCThl OJHOrO  oOpalleHwus,
HAIPaBJICHHOTO B Pa3TUYHbIC HHCTAHIINH, WJIH TIOBTOPSIOIINE TEKCT MPEABIIYIIEr0
oOpariieHusi, Ha KOTOpoe ObLI JIaH OTBET) HE paccMaTpuBaroTcs. Ha qy0nmkaTHbie
oOpareHust (3asBJICHHs) MOTYT HAIpaBIATHCS YBEAOMJICHHSI O paHee JaHHBIX
OTBETAaxX WU X KOTHH.

5. MopmMupoBaHMe eI, IOATOTOBKA UX
K XpaHEeHUI0 U YHUYTOKEHUIO

3aBepIIaroluM  ATaroM JEJIONPOU3BOACTBEHHOTO TMpoIllecca  SBIISIETCS
MOATrOTOBKA JOKYMEHTOB K IIepeaue Ha XpaHEHUE B apXHUB.

B cootBercTBUM cO cT.2 @eaepanbHOro 3akoHa ot 22.10.2004r. Ne 125-03
«O06 apxuBHOM Jene B Poccuiickoit denepaiiumny» Mo YIopsiI0ueHUEM apXUBHBIX
JIOKYMEHTOB TIOHUMAETCS KOMIUIEKC padoT Mo (OpMHUPOBAHUIO aPXUBHBIX
JIOKYMEHTOB B €IWHHUIIBI XpaHEHUs (Jejia), OMUCAaHUI0 U O(DOPMIICHHUIO TaKHX
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€AUHUL] XpaHeHUs (Ael) B COOTBETCTBMM C NPABUIAMH, YCTaHABIMBAEMbIMU
CIIEUAIIBHO YIOJHOMOYEHHBIM [IpaBurensctBoM PO @DenepanbHbIM OpPraHoM
UCTIOJTHUTENIbHOU BJIACTH.

(Oopazey mumynvnozo 1ucma oena - npunoxycenue 19).

@opMupoBaHUE 1€ MNPEACTaBIsIET COOOW  CUCTEMATU3HPOBAHHYIO
IPYNIIMPOBKY HCIIOJHEHHBIX JIOKYMEHTOB B J€lla B COOTBETCTBUM C
HOMEHKJIATypO# €1, 00€CIIEYNBAIONIYI0 UX COXPAHHOCTh U ONEPATUBHBIN NTOUCK.

[Tpu popmupoBaHUM 1€ CAeAyeT COOII0IATh Pl yCTAHOBICHHBIX MTPABHIL:

- B JIeJ0 NOMELIAIOT TOJbKO MCIIOJIHEHHBIE M IMPaBUIBHO O(OPMIICHHBIE
JOKYMEHTBI B COOTBETCTBHUH € 3ar0JIOBKaMU JI€J B HOMEHKIJIATYPE C HEOOXOIUMBIM
HaOOPOM PEKBU3UTOB, OTMETKOM 00 HCIIOJIHEHNHU U HAIUCKIO «B nenoy;

- B Jena TPYNIUPYIOTCS JTOKYMEHThl OJHOTO KaJEHJapHOro Troja,
pacrnoJiarasicb B XpOHOJIOTMYECKOM aJI(paBUTHOM MOPSAKE WM MO MOPSIKOBBIM
HoMepaMm. VICKII0YeHre COCTABIISAIOT JIUILb NEPEXOSAIINE 1ETa;

- TOKYMEHTBI TOCTOSIHHOTO U BPEMEHHBIX CPOKOB XPAHEHUS TPYNIHUPYIOTCS B
JIeJ1a pa3JIeiabHo;

- B JIEJIO MOJIIMBAETCA TOJIBKO OJIMH IK3EMIUISP JOKYMEHTa (TOJIMHHUK WU
3aBepeHHasl M0 YCTaHOBJIEHHOW (opMe KOMMs), 32 MCKIIOUEHUEM UYEPHOBHUKOB
0Cc000 I[EHHBIX TOKYMEHTOB;

- IOJJIeKalMe BO3BPATy IOKYMEHTHI B I€JI0 HE MOJIINBAIOTCS;

- y4peauTelabHbIE JOKYMEHTBI, YCTaB OpPraHU3alyy IOMEMIAIOTCS B OJHO
bi (S (O

- B JICJIO OOBEIUHSAIOTCS JOKYMEHTBI TOJIBKO IO OTHOMY BOIIPOCY;

- MPUJIOKEHUSI IPUCOEIUHSAIOTCS K OCHOBHBIM JOKYMEHTAM HE3aBHCUMO OT
JAThl UX YTBEPKIACHUS WIH COCTABIICHUS;

- TOKYMEHTBI TPO(COI03HOI0 KOMUTETA TPYNIIUPYIOTCS B ABA IOKYMEHTA:

1. mIpOTOKOJIBI U pemieHus NpodhCO3HOT0 KOMUTETA;
2. TOKYMEHTHI K 3aCe€JaHUsIM MPO(PCOIO3HOTO KOMUTETA;

- JOKYMEHTBI 1O JIMYHOMY COCTaBy (popMupyroTcs no andaBuTy (hamuindi
COTPY/IHUKOB;

- Tpu OoNbIIUX 00bEMax MEPENUCKU BXOJALINE U UCXOIAILIUE TOKYMEHTbI
(GopMupyroTcs B OTHEIbHBIE Jieda MO BUAAM JOKYMEHTOB (MHMCbMa, MHUCHbMa-
OTBETBHI, MMChMa-3aIpochl, (PaKkchl U T.1.);

- 3ampoChl U OTBEThI, COMPOBOAUTENIbHBIE MUChMA U HMX MPUIOKEHUS HE
JTOJDKHBI Pa300IaThes;

- Kcepokomuu  (QakcorpamMm,  TenedOHOTpaMMBbI,  MaIlIMHOTPAMMBI
MOMEIAIOTCS B Jiejia Ha OOIIMX OCHOBAHMSX;

- JIEJIO HE TOJKHO MPEeBBIIIATh 10 00beMy 250 TUCTOB;
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- [IPY HAJIMYUH B JIeJIe HECKOJIBKUX TOMOB (4acTel) MHAEKC U 3aroJIOBOK JeNa
IPOCTABJISIFOTCS HA KKJIOM TOME (4acTH) C 100aBJIEHUEM «T.1», «T.2» U T.A.

BHyTpn  genma  JOKyMEHTBl  paclojararoTcsi B OIPEACIICHHON
[OCJIEIOBATEIbHOCTH B COOTBETCTBUM C TpeOOBaHUSIMH TOCYJapPCTBEHHBIX,
OTpPaciE€BbIX CTaHAAPTOB TOCYJApCTBEHHOM CHCTEMBI JOKYMEHTAJIBHOIO
ob6ecneuenus ynpasnenus (I'CIOY):

- TOPOTOKOJIBI PACHoJIaraloTcs B €€ B XPOHOJOTMYECKOM MOPSAIKE IO
HOMEPAM;

- JOKyMEHTBl K IPOTOKOJIaM, CIPYyNIIMPOBaHHBIE B OTACIIBHBIC JEIa,
CUCTEMATU3HUPYIOTCS 10 HOMEPaM IIPOTOKOJIOB;

- YTBEpKJICHHBIC IUIAHBI, OTYETBl M JPYyrue JOKYMEHTBI I'PYIIIUPYIOTCS
OTZIETBHO OT IIPOEKTOB;

- TOKYMEHTHI B JINYHBIE JIeJ1a TPYNIUPYIOTCA [0 MEPE UX NOCTYIUICHUS;

- JUIEBbIE cueTa Mo 3apabOTHOW IJIaTe, aHKEThl PACIOJIAraroTcs B JENE B
an(paBUTHOM NOPSAIKE MO (HaMUITUSAM;

- HAKJIAQJHbIC, KBUTAHLIUH U APYTHE JOKYMEHTBHI PACIIOIararoTcs B JIEJe I10
HOMEPAM;

- JOKYMEHTBI, IMEIOIINE IPWIOKEHUS C pa3HbIMH JaTaMH COCTaBJICHUS WIIU
YTBEPKJICHHUS], TPYIIIIUPYIOTCS B BOIIPOCHO-JIOTUYECKOM TOCIE0BATENbHOCTH;

- CTEHOTpaMMBblI 3acelaHuil (POPMUPYIOTCS B OTAENbHBIE JEa;

- CTaTUCTUYECKast UHPOpMalUs rPyIIUPYETCs OTAENbHO;

- TPEIIOKEHUs], 3asBJICHUS TPaXJaH IO BOMPOCAM COBEPUICHCTBOBAHUS
paboOThl OpraHu3alMid M 3asBJIEHUS M HKaloObl MO JIMYHBIM BOIPOCaM
(GopMuUpyIOTCS OTAEIBHO, BHYTPH HUX JOKYMEHTBI TPYNIUPYIOTCS B al(paBUTHOM
nopsake mno ¢aMuiausaM 3asBuTenei. JlOKyMEHTBI, OTHOCSIIMECS K OJHOMY
3asBUTEIN0, OOpa3ylT CaMOCTOSATEIbHYIO TIpyMlIy, KoTopas (opmupyercs B
XPOHOJIOTMYECKOM MOCIEeI0BATENbHOCTH;

- MepenucKa rpynmnupyercs, Kak mpaBujo, 3a Mepuo/i KaJIeHJapHOro roja u
CUCTEMATU3HPYETCS B XPOHOJOTMYECKOM TMOCIENOBATEIBHOCTH MO JlaTaM
CO3JaHUsl WIM IOCTYIUIEHUs JOKyMeHTa. JOKyMEHT-OTBET MOMeIaercs 3a
JOKYMEHTOM-3arnpocoM. llpu BO300OHOBIEHMH NEPENUCKH MO ONPEAEICHHOMY
BOIIPOCY, HAYaBIIECHCS B MPEIBIAYLIEM IOy, JOKYMEHTHI BKJIHOYAKOTCA B JEJI0
TEKYLIEro ToJa ¢ yKa3aHWeM MHJEKCa MPEbIIyIIEro roaa.

Onucu nen (npunoscenue 20) nocrossHHoro (csbimie 10 JeT) 1 BpeMEHHOTO
CpOKa XpaHEHHsS U MO JHMYHOMY COCTaBy, a TAKXKE aKThl O BBIJCIICHUU JeN K
YHUUTOXKEHUIO pPacCMaTpUBAIOTCA HA 3aceJaHuU JKCIEPTHOM KOMMCCHH,
chopMHUpOBaHHOM caMOi TPO(PCOIO3HON OpraHu3alyeii, U COTJIACOBBIBAIOTCS C
BEJJOMCTBEHHBIM apXHUBOM.
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Onuck cocTaBnsAeTCs B TPEX IK3EMIUISIPaX: OJUH EPEacTCsl BMECTE C AeIaMu
B BEJIIOMCTBEHHBIH apXuB, BTOPOM — Mpuiaraercs B KayecTBE OCHOBAHHUS K
POTOKOJY 3aceaHus HKCIEPTHOM KOMMCCHH, TPETHHl — OCTAaeTCsl B KadecTBe
KOHTPOJBHOTO AK3EMIUISIpa B arrapaTe npearnpusiTus.

He nmoanexanue caadye Ha rocyJapCTBEHHOE XpaHEHHUE Jiea C BPEMEHHBIM
(mo 10 mer BKJIIOUMUTENHHO) CPOKOM XpaHEHHUS MO MCTEYCHHH YCTAaHOBJIECHHOTO
CpOKa XpaHEeHMsI BKIIIOYAIOTCS B aKT O BBIJCICHUU TOKYMEHTOB K YHUYTOXKCHHUIO.
He nomyckaercss yHMUYTOXXE€HHE JOKYMEHTOB JO IOJHOTO HCTEUYEHHUS CpPOKa UX
XpaHEHHS.

Odopmiienre naen TPOBOJUTCS JIUIIOM, OTBETCTBEHHBIM 3a paldoTy ¢
nokymeHTamu. IlonHoe wuiaM yactuyHoe OQoOpMIIEHHWE el MNPOBOAUTCS B
3aBHCHMOCTH OT CPOKOB XpaHEHHsSI JOKyMEHTOB.

Jena nocrosiHHOTO (CBBIMIE 10 J€T) Cpoka XpaHEHUs MOMJIEKAT MOJHOMY
odopmiieHHIO, J1es1a BpeMEeHHOro (1o 10 JeT BKIIIOUUTENBHO) CpOKa XpaHEHUS —
YaCTUYHOMY O(POPMIICHHUIO.

Kaxxnoe neno 3akaHuMBaeTCsl 3aBEPUTENIbHBIM JIUCTOM (npunoxcenue 21). B
3aBEPUTEIIBHOM JIMCTE YKa3bIBAIOTCS MHJAEKC JeNia U (PaKTUUECKOe KOJIMYECTBO
JUCTOB B HeM (UM@paMu U MPOIHUCHIO), YKA3bIBAIOT KOJMUYECTBO BHYTPEHHEH
OMHCH, TPOCTaBISETCS  JAara, JODKHOCTh U TOANUCh  pabOTHHKA,
c(hopMHUpPOBABIIETO JEJIO.

Ha o0noxke aemna noctosstHHOro (cwimie 10 J€T) U BPEMEHHOIO CpoOKa
XpaHEHUs  YKa3blBAlOTCA: HAMMEHOBAHWE  OpraHU3allid, HAaWMEHOBAHHE
CTPYKTYpPHOTO MOJpa3/ieieHusl, UHIAEKC Jejla, HOMEp TOMa, 3arojoBOK Jieia,
aHHOTaIUs K JIOKyMEHTaM Jiena (JUIs Jesl MOCTOSSHHOTO XPaHEHHUs, COAep KalluX
0c000 IIEHHBIE TOKYMEHTHI), 1aTa, KOJUYECTBO JINCTOB, CPOK XPaHEHHUS JIea.

Jlena BpemeHHOro cpoka xpaHeHus (10 10 JeT BKIIOYUTENHHO) TOMAJIEKAT
JacTUYHOMY OGOPMIICHHIO: Jiela JOIMYCKAeTCs XPaHWUTh B CKOPOCIIMBATEISX,
JUCTBHl HE HYMEpOBaTh, 3aBEPUTEIbHBIC HAAMKCH HE COCTaBIATh, HE MPOBOIUTH
nepecucTeMaTH3aluIo JOKYMEHTOB B JIeNie, pacioiarasi ux B MPsIMOM, C sTHBapS IO
JeKadpb, XPOHOJOTUIECKOM MOPSAJIKE, BMECTO OOPATHOTO - C IeKabps 1Mo sSTHBAPb.

3arojoBKH JieN BKIOYaroTcs B Onuch (npunoscenue 22) B COOTBETCTBUH C
HOPSAAKOM UX PACIOJIOKEHUsSI B HOMEHKJaType Aesl. ONnuchk Jien COCTaBIseTCs B
IBYX  OK3eMIUIApax, [MOANUCHIBAETCS pPaOOTHUKOM, OTBETCTBEHHBIM 32
Jenonpou3BoAcTBO. IlepBblid  3k3eMIuisip omnuck  (GOpMHUpPYETCS B JIENO,
nepesaBaeMoe Ha XpaHEHHEe, a BTOPOHM IMOCTOSHHO XPAaHWUTCA B TPOGCOO3HOM
OpTraHHU3aIIH.

YHUUTOXEHHE TOKYMEHTOB, CPOKH XpaHEHHSI KOTOPBIX UCTEKIIH, TPOUCXOIUT
B HECKOJIBKO ATAIlOB:
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1. BbieieHne JOKYMEHTOB € HCTEKIIMMHM CPOKAMH XPaHEHHUS K
YHUYTOKEHHIO.

Briaenenue JOKYMEHTOB C UCTEKIIMMH CPOKAMHU XPaHEHUSI K YHUUTOXEHUIO
— 3TO pe3yJIbTaT KCHEPTU3bl IIEHHOCTH JTOKYMEHTOB, KOTOPAasl MPOUCXOIUT B
Hayasie (IepBOii MOJOBUHE) HACTYIUBLIETO TOAA. DKCIEPTU3Y JOKYMEHTOB MOXKET
MPOBECTH  CHEIHAIBFHO  CO3JaHHAas M3 Haumbonee  KBATU(PHUIIMPOBAHHBIX
CHEUUATNCTOB KOMUCCHS WM ApXUBAPUYC U3 TOPOJICKOTO HIIM PalilOHHOTO apX1Ba
(npunoxcenue 23). CoctaB KOMUCCHM U €€ TpeAceAaTesib YTBEPKIAITCs
BbIOOPHBIM KOJIJIETUATIBHBIM OPTaHOM.

2. CorsnacoBaHue aKTOB O BblIIeJICHUH JOKYMEHTOB K YHHYTOKEHHIO.

B opranmzanusx, nepefaromux JOKYMEHTHl Ha IIOCTOSIHHOE XpPaHEHUE B
roCyJapCTBEHHBIA MM MYHULIUIIAJIBHBIA apXUB, AKThI O BBIJCICHUH JOKYMEHTOB
K YHHYTOXXEHHIO  YTBEP)KJAIOTCS  PYKOBOJAUTEIEM OpraHU3aluy  IOCIe
YTBEPKJICHHS OMHUCEN JIeN MOCTOSIHHOTO XPaHEHUS 3a TOT )K€ MEPHOJ] apXUBHBIM
YUPEKICHUEM.

Eciu  opraHmszanuss He  SABISETCA  MCTOYHHKOM  KOMIUIEKTOBAHMS
rocyAapCTBEHHOTO WJIM MyHUIIUIIAJIBHOTO APXUBA, aKThI O BBIJICIICHUH JOKYMEHTOB
K YHUYTOXXEHHUIO YTBEP)KIAIOTCA NpeaceaarenaeM MNpo(Ccor3HON OpraHu3aluu
MIOCJIE COTJIACOBAaHUS OMUCEN U aKTOB HKCIIEPTHOM KOMUCCUEN OpraHU3aluu.

3. CocraBjeHHe aKTa 0 BblIeJIeHUHN JOKYMEHTOB K YHUUTOKEHUIO.

AKT 0 BBIJIETIEHUH IOKYMEHTOB K YHHUTOKEHHIO, KaK ITPaBUIIO, COCTABIIAETCS
OIMH Ha BCE JIOKYMEHTBl OpraHU3alli{, MOMJICKANIUE YHHUYTOKECHUIO
(npunosicenue 24).

AKT 0 BBIJIEJIEHNHN IOKYMEHTOB, HE ITOUIEKAIUX XPAHEHUIO, K YHUYTOKEHHIO
— 3TO TIEpPEeYeHb 3arojoBKOB Jel (BUAOB JIOKYMEHTOB), MOJJIEXKAIIUX
YHUUTOXKEHHUIO C YKa3aHUEM UX KOJMYECTBA MO KaXKIOMY 3arojIOBKY OTJIEIBHO U B
LEJIOM, ¥ COACPKUT MHPOPMALIUIO O CPOKAX XPAHEHHS JOKYMEHTOB C YKa3aHUEM
HOMEpA CTaThH MO MEPEYHIO, HA OCHOBAHUM KOTOPOTO MPOBOJMIIACH IKCIIEPTU3A
LEHHOCTH JIOKYMEHTOB.

1o kax10My 3aroJIOBKY OTJEJIbHO YKa3bIBAIOTCS ['OJIbI, 32 KOTOPBIE OTOOPaHbI
JOKYMEHTBI K YHUUYTOKEHUIO.

Nudopmanus, BKIroyaeMas B akT O KOJJMYECTBE YHUUTOXKAEMBIX IOKYMEHTOB,
JOJIKHA CTPOT'O COOTBETCTBOBAThH PEAIbHOMY IMOJIOKEHUIO JIE]T.

Jlena, BKJIIOYEHHBIE B YTBEPXKACHHBIM PYKOBOJMTENEM OpPraHU3ALUHU aKT,
OTIIETISIFOTCSL OT OCTAJBHBIX JIEJ U XPAHATCS B CIELHAIBHO OTBEJICHHOM MECTE.
OToOpaHHbIE K YHUYTOXKEHUIO U BKIIIOUEHHbBIE B aKThI JOKYMEHTbI, €CJTU UX MHOTO,
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MepeaTcsl Ha YTWIM3ALMIO B OpraHu3allud, NPUHUMAIONIME BTOPCHIPHE B
nepepaboTky. Eciau ux mMano, To MOryT ObITh YHUUTOKEHBI HA MECTE.

IIpunoowcenue Nel
Obpa3zey nepeurs nOCMaHOBIeHULL
INEPEYEHbDb
MOCTaHOBJICHUM, TPUHSATHIX B paboyeM MOPSIKE C 1o

K poTokoiry Ne 3aceganusi BRIOOPHOTO KOJUIETHAIBHOTO OpraHa
(mpodcorozHoro koMmurteTa (coBeTa)/ mpe3uinyMa KoMuTeTa (COBETA)

(HaMMEHOBaHWE OPTaHU3AIIIH)

[TopsankoBbIiA [Jara noanucanus
HOMED MPOTOKOJIA, ITOCTaHOBJICHUS KpartHoe conepxanue CrtpaHulibl B iene
ITIOCTAHOBJICHUS

prwettaﬁue: nepe4ersb noowUBaemcs 8 Havdaie npomokoJa.
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IIpunoowcernue Ne 2

Obpasey Ilocmarnosnenus

HaumeHoBaHue BblmecTOAEH MPO(CO3HOM OPraHUu3a U
HaumenoBanue npocor03HOM OpraHu3anumn
HaumeHoBaHUe PYKOBOASIIEr0 BLIOOPHOT0 KOJJIETHAJIBLHOTO OPraHa
npo¢dcor03HO0M OpraHu3anuu
(npocghcorosuwiii kKomumem (cosem)/
npe3uouym npopcoro3no2o komumema (cosema)

ITOCTAHOBJIEHHUE

nara Ne (mpoTOKOJI-ITyHKT) T.

TexkcT mocTaHOBIEHUS

[Ipencenarens
po¢COI03HOM OpraHu3aIuu

(noonucw) (uHuyuanvl, pamunus)

Ocoboe e6Humanue credyem yoeiums ogopmienuto Ilocmanosnenus,
NOCBAUEHHO20 NPOBEOEHUIO OMYEMHO-8bI00PHOU KOMNAHUU 8 HPOPCOIO3HOU
oOp2aHu3ayuU.
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IIpunoowcenue Ne 3

Obpaszey [locmanosnenust
«O nposedeHuU omuemHo-6b100pH020 cOOpanus (KougepeHyuu)»

HaumenoBanue BoIilecTosimie Npog)cor03HO OpraHu3anuu
HaumenoBanue npog)cor03H0M OpraHu3annu
HanMeHoBaHue PyKOBOASIET0 BHIOOPHOI0 KOJLJIETHAJIbHOI0 OPraHa
Nnpo¢Co3HON OPraHUu3 AU

ITOCTAHOBJIEHHUE

nara Ne (mpoTOKOJI-TTyHKT) T.

O npoBeICHUN OTYETHO-BEIOOPHOTO
coOpanust (KoH(pEpEeHIUN)

B cootrBerctBuM ¢ YcraBom Ilpodcoroza ku3HeoOecrieueHUsT U
IIOCTAaHOBJICHUEM (ykazamv oamy u HOMep NOCMAHOGIEHUS

gviuecmosiuje2o npoghcor3no20 op2ana)

IIpo¢coro3HbI KOMHUTET MOCTAHOBJISIET:

1. TlpoBectn « » rojla OTYETHO-BBHIOOpHOE CcoOpaHHue
(KoH(]EpeHIHI0) ¢ TIOBECTKOM JTHS:

1.1. Otuer o paboTe nMpodcOrO3HOT0 KOMHUTETA 32 TIEPUO]] C 1o

1.2. OT4er 0 paboTe KOHTPOJIHHO-PEBU3MOHHON KOMUCCHUU

1.3. BeiOopsl ipeacenatenst npocor03HOM opraHu3aluu

1.4. Bb160psI IpOPCOIO3HOTO KOMHUTETA

1.5. Bb1OOpBI KOHTPOJILHO-PEBU3UOHHON KOMUCCUU

1.6. BpiOopbl  nmemeraToB  Ha  OTYETHO-BBIOOPHYHO  KOH(DEPEHIIHIO

(ykazamo blulecmosawyro npo@coio3Hyo 0peanu3ayuro)
1.7. Paznoe

2. IlpoBecT OTUETHO-BHIOOPHBIE COOpaHUS B ILIEXOBBIX MPOQPCOIO3HBIX
OpraHu3alusx, nporpymnmnax corjiacHo NMpUIaraeMoMy CIHUCKY.
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3. 36path koMuccuro (OPrKOMUTET) TIO TTOATOTOBKE U MPOBEICHUIO OTYETHO-

BBIOOpHOTO coOpaHust (KOH(EpPEHIMH) B COCTaBe YEJIOBEK B CIIEAYIOIIEM
COCTaBe:

1.

2. U T.1.

4. Pa3paboTath miaH MEPOTPUATHH O TIOATOTOBKE U TMPOBEACHUIO OTYETHO-
BBIOOPHOTO coOpanus (KOH(GEPEHIINN).
(Ecnu nnan meponpusmuii n0O20moeJieH, mo ymeepoums u NPULOACUMb).

5. VYcraHOBUTH HOpPMY TPEACTABUTENILCTBA HA OTUYETHO-BHIOOPHYIO
koH(pepennuto: 1 gemerat ot YICHOB TTPO(COr03a (0151 KOHGheperyuL).

IIpencenarens
po¢COI03HOM OpraHu3aIuu

(noonucw) (uHuyuanvl, pamunus)
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IIpunoowcernue Ne 4

Obpaszey [Ipomokona

HaumeHoBaHue BblliecTOSAEH MPO(CO3HON OPraHu3aluu
HaumenoBanue npog)cor03H0M OpraHu3anuu

HaumeHoBaHue BHIOOPHOTO KOJLIETHAJIHLHOT0 OPraHa
npo¢CO3HON OPraHU3ANUU
(npoghcorosmuwiii Komumem, cogem/ npesuduym npoghcorO3H020 KOMumema
(cosema)

HPOTOKOJ Ne

AaTra I.

Mecto npoBenenus (agpec)
Bpemsi npoBenenust

HN36pano: YICHOB BBIOOPHOIO KOJUIETHAJIBHOIO OpPraHa
npodco03HOH OPraHM3aAUUM (NPOPCOIO3HbLI KOMUmMeEm, coem/ Npe3suouym
npoghco3Ho2o komumema (cosema)

IIpucyrcTBOBaJIO: YIEHOB BBIOOPHOIO0 KOJLIETHAJIBHOIO
oprana mnpPo(CO3HON OPTaHU3AUMHU (NPOopCoIO3HbIL KOoMumem, cogen/
npe3uouym npoghcoro3no2o komumema (cosema)

CDCZMMJZM}Z, UHUYUAIbl Kaxc0020 8 a]ZQbCZGMWZHOM HOP}Z()KG. Ecnu xonuuecmeo

npucymcmeylowux 0onee Odecamu, YKA3amvb: CHUCOK HA aucmax
npunazaemcs.
B cooTBeTCTBMM € IYHKTOM CTaTbH VYcraBa Ilpodcoroza

3acefaHue  BBIOOPHOIO0  KOJLUICTHAJIBLHOIO  OpraHa  npogcor3HOM
OPraHM3aluu (NPoghCoO3HbIL KOMUmem, cosem/ npe3uduym npoghcor3no2o
Komumema (coeema) MPABOMOYHO, €CJIM B HEM ydacTByeT OoJjiee MOJIOBUHBI
M30paHHBIX B €r0 COCTaB YWICHOB).

3aceaHue MPAaBOMOYHO, KBOPYM UMEETCS.

Mpuraamenusle: (Pamunus, uHUYUATBI, OOJIHCHOCHL  KANHCO020 8
angasumuom nopsaoke, eciu KOIUYECMEO HPUSIAUEHHbIX 00buie Oecamu,
VKa3amu: CNUCOK HA JUCAX NPUNA2AENCSL).
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CBeneHUsT 0 KOJIMYECTBEHHOM M TIEPCOHAIBHOM COCTaBE (hamunus, ums,
omuecmeo) pabOYUX OPraHOB (mpesuouyma, cekpemapuamd, CYemuol,
PeOaKyUOHHOU KOMUCCULL U UHBIX).

INOBECTKA J1HA:

(Cocmoum u3 nepeyucieHusi 80NPOCO8, KOmMopwvle O00CYyHCOAOmMcs Ha
3acedanuu, HaumeHo8aHue gonpoca opmyaupyemcs c npeonoea « Oy unu « O6»

1. (naumernosanue sonpoca, 6e3 yKazanus 00K1a04uUKa)

2.

3.

Texcm OCHOBHOU yYacmu NPOMOKONA COCMABIAEMC 8 COOMBEMCMEUU C
NOCAE008aMeNbHOCHbBIO BONPOCO8, YCMAHOBIEHHIX NOBECMKOU OHSl.

1.CIIYIIAJIA: (pamunus, unuyuansl, 00axcHOCMb OOKIAOYUKA)

BBICTYITNJIN:

1. (hamunus, unuyuansl, 00IAHCHOCMb OOKIAOUUKA)
(kpamioe cooeporcanue 8blCMynieHUll, NPeoaloNCeHUll)
2.um.o.

Ilpumeuanue: ecau o0oknad, un@opmayus, coobujeHue He mpebyIOm
OONONHEHUN U PA3LACHEHUU UTU PACCMAMPUBaromces 6e3 oocyxicoeHus, pazoei
npomoxkoaa « Boicmynunuy ne ogpopmnsemes.

[TOCTAHOBHWJINA:

Texcm nocmarno6neHUs BKII0YACMCS 8 npomoKoJl Uil yKasoleaemcs, 4mo HA
Jaucmax npuiaecaenics.

['OJIOCOBAJIN:

Ilocne eonocosanuss nocmanoénenue NPuHAMO (NPU PA3HO2NACUAX 8
20/10CO8AHUU YKA3bIBACTNCS KOIUYECNEO MUY, 20J0CO8ABUUUX «3a» U «NPOMUBY,
8030ePIHCABUUUXCS).

IIpencenarenn
npo¢cor3HOM OpraHu3anumn

(noonucw) (pacwugpposka noonucu)
Cexperapuar

(noonucy) (pacwughposka noonucu)
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Ipunoocenue Ne 5

Obpasey svinucku uz [Ipomokona obwezo coopanus (konpepenyuu)

HaumenoBaHue BolilecTosiiie Npog)cox03HO OpraHu3anmu

HaumenoBanue npog)cor03H0M OpraHu3annu

BBIIIUCKA U3 ITPOTOKOJIA Ne
o01mero coopanusi (KoH(pepeHN)

aaTa T.

Mecto npoBenenus (agpec)
Bpemsi npoBenenust

CocTouT Ha yuyere B NMpo(COIO3HON OpraHM3aIMK Ha JICHb MPOBEICHISI
oO1rero coopanus yieHoB [Ipodcoroza.

N36pano aeJqeraTtoB (0na kougepenuyuu). Kpome TOro
HEeO0X0AMMO JOMOJHUTEJIbHO YKA3aTh CBeleHHsl 00 YTBEPKIeHUM HOPMbI
NpeICTABUTENbCTBA /1eJ1eraToB.

IIpucyrcrBOBaJIO: wienoB  [Ipodcoroza  (deneecamos
KOHGhepenyuu) (hamunuu, unuyuanivl Kaxcoo2o 8 aigasummuom nopsoxe. Eciu
KOIUYeCmeo Npucymcmeyrowux 0onee Oecamu, YKA3amv: CHUCOK Hd

JIUCAx NpuLazaemcsi).

B cooTBeTCTBHM C MyHKTOM CTaTbu VYcraBa Ilpodcorosa
oO1iiee coopanue mpoQcor3HOM OpraHu3alui MPaBOMOYHO, €CII B €r0 padoTe
y4acTByeT OoJjiee MOJIOBUHBI COCTOSIIIMX Ha ydere wieHoB [Ipodcoroza (0
obwezo cobpanus).

B cooTBEeTCTBUM C IIYHKTOM CTaTbU YcraBa [Ipodcoroza
KOH(epeHLMs MpaBOMOYHA, €CJIM B €ro padoTe y4acTBYET OoJiee JBYX TpeTeu
M30paHHBIX JEJIETaTOB OT BXOMSIIMX B €€ CTPYKTYpPYy MPpO(PCOO3HBIX
OpraHu3alui (015 KoHgepenyuu).

3aCGI[aHI/Ie IMpaBOMOYHO, KBOPYM NMCCTCA.

CeneHust 0 EpCOHAIBLHOM cocTaBe ((hamMuiivs, UMs, 0TYECTBO) pabOUHX
opraHoB (myig oOmiero coOpaHus — Ope3UAUyM (MpeaceaaTesIbCTBYIOIIMIA),
cekperapuar (CeKpeTaph), Tpynna CYETYUKOB (CUETHAs KOMHCCHS) U
pEMaKIMOHHAs KOMHCCHS, UIsi KOH(MEpeHIIMH — TMPEe3UINyM, CEeKpeTapuar,
pEeMaKIMOHHAs, CUeTHAS M MaHJaTHAsI KOMHUCCHUN).
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ITOBECTKA JIHA:

1.(haumenosanue sonpoca be3 ykazauus 0OKIAOYUKA)

1.CIIYIIAJIA: (pamunus, unuyuansl, 00axcHOCMb OOKIAOYUKA)

ITOCTAHOBUJIN:
Texcm nocmaHoeﬂmou;ezZ yacmu neuamaemics nojiHoCcmylio.
'OJIOCOBAJIM:
IIpencenarenn
npo¢cor3H0M OpraHu3anumn
(noonucy) (pamunus, unuyuaisi)
Cexkperapuart
(noonucvw) (pamunus, unuyuanei)
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Ipunoocenue Ne 6

Obpaszey svinucku uz Illpomokona 66160pHO20 KOIE2UAILHOO OP2aHa

HaumeHoBaHue BbllIeCTOAEH MPO(CO3HON OPraHu3aluu
HaumeHoBanue npo@pcor03HON OpraHu3auum

HaumeHoBaHue BHIOOPHOTO KOJLIETHAJIHLHOT0 OPraHa
npo¢CO3HON OPraHU3ANUU
(npoghcorosmuwiii Komumem, cogem/ npesuduym npoghcorO3H020 KOMumema
(cosema)

BBIIIUCKAWIIPOTOKOJA Ne

aarta I.

Mecto npoBenenus (agpec)
Bpemsi npoBenenust

HN36pano: YICHOB BBIOOPHOIO KOJUIETHAJIBHOIO OpPraHa
npodco03HOil  OpraHuzauMu  (npogcorwsnozo  Komumema,  cogema/
npesuouyma npopcorozno2o Komumema (cogema)

IIpucyrcTBOBaJIO: YJIEeHOB BBIOOPHOI0 KOJJIErHajJbHOIr0
oprana mnpogcow3Hoil OpraHu3amuM (1poghco3Ho20 Komumema, cosema/
npes3uouyma npopcorsnoco Komumema (cogema)

Damunus, UHUYUATBL KAHCO020 8 anghasumHom nopsoke. Eciu konuuecmeo

npucymcmeyrowux 0onee Oecsimu, yKazamv: CHUCOK HA ___ JuUCmax
npuIa2aemcs.

B cooTBeTCTBUM C IIYHKTOM CTaTbU VYcraBa Ilpodcoroza
3ace/laHie  BBIOOPHOIO KOJLJIETMAJILHOI'0 oprasa npo¢Ccor3HOMI
OpraHu3anuu (npoghcoro3znozo kKomumema, coeema/ npeuouUyma
npoghcoroznozo komumema (cosema) MIPaBOMOYHO, €CITA B HEM YYaCTBYET

0oJiee MOJOBUHBI U30PAHHBIX B €0 COCTAB YJICHOB.
3acenanue MPaBOMOYHO, KBOPYM HMEETCSI.
CBeneHUsS 0 KOJWYECTBEHHOM M IIEPCOHAIBLHOM COCTaBE ((hamunus, ums,

omuecmeo) PpabOUYMX OPTraHOB (Mpe3uouyma, cekpemapuamda, CHemHoll,
PeOaKyUOHHOU KOMUCCULL U UHBIX).
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IMNOBECTKA JIHSI:
1.(haumenosanue 6onpoca 6e3 ykazauusi 00KIAOYUKA)
1.CIIYIIAJIA: (pamunus, uruyuansl, 00aiCHOCHb OOKIAOYUKA)

ITIOCTAHOBWIIA: Texcm nocmanosasioweli 4acmu nedamaemcs

NnoOJIHOCMbI0.
I'OJIOCOBAJIN:
Ipencenarenn
npo¢)CO3HON OPraHU3ANUU
(noonucyw) (pamunus, unuyuanei)
Cexperapuar
(noonucy) (hamunus, unuyuanvt)
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IIpunooicenue Ne 7

Obpasey IIpomoxona omuemuo-6bl00pHO20 coOpanus (Kongepenyuu)

MNPOTOKOJI
0TYETHO-BBIOOPHOI0 MPO(PCOIO3HOT0 coOpanus (KoHdepeHIInn)

(HaumeHoB8anUe NEPBUYHOL NPOPCOIOZHOU OPeaAHU3AYULL)

(mecmo npoeederus) (oama)

Cocrout Ha yueTe (M30paHO JENIEraToOB):

[IpucyrcTBytoT Ha coOpaHuu (KOH(pEpPEHIUN) YEJI0BEK

OTCYyTCTBYIOT 1O  YB&XHTEJIbHOM  MNpu4yuHE  (OTIYCK, OOJIE€3HBb,
KOMaHIUPOBKH) YEJI0BEK

[IpurnameHssie:

(pamunuu, unuyuansl Ui CRUCKU HA ___ IUCMAX
NPUIA2AIOMCsL)

[IpencenarenscTBOBAN (J111)

Unensl npe3uanyma:

CexkpeTapb
IMNOBECTKA [IHSI:
1. OTuet mpodcoro3HOro KOMHUTETa O padoTe 3a MEPUOJ C o
2. Otyer 0 paboTe KOHTPOJIbHO - PEBU3HOHHON KOMHCCUU 3a MEpUO] C
o

3. Boibopel mpezacenarens mnpodCcor03HON OpraHu3aluu.

4. BeiObopsl 1po(pCcOr03HOTO KOMUTETA.

5. BeIOOpBI  KOHTPOJIBHO - pEBU3MOHHOM KOMHCCHH.

6. BriOopbl JIeJIeraToB Ha npodcoro3Hy0 KOH(epeH IO
TeppuTopranbHON opranuzauuu I[Ipodcorosa.

7. BbiOopbl mnpencTaBuTeNeil B BBIOOPHBIM OpraH TEPPUTOPHATBHOU
opranuzanuu [Ipodcoroza

1. CJOIYIIAJIA: Otuet npodcor03HOTO0 KOMUTETA O paboOTe 3a MEPUOJ C
o ([oxnao na JIUCMAX NPULA2AEmCs).
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2. CJIVIHAJIN: OT4eT KOHTPOJIBHO-PEBU3MOHHON KOMUCCHM O paboTe 3a
nepuoa ¢ 1o (Hoknao na JUCMAX NPULazaemcs)

[To oTdeTHbIM nOKIaAaM MPO(COIO3HOTO KOMHUTETAa M KOHTPOJIBHO-
peBU3HMOHHOM Komuccuu B npenusx BBICTYIINIIA:

1. (PUO svicmynatowezo, kpamkas 3anuch
8bICMYNNICHUs] UMY YKA3AHUe HA MO, YmMO MEeKCMm BblCMYNIeHUs Ha
JUCMax npunazaemcs)

2.

3.

[IpennoxxeHuss 1O COCTaBy KOMHCCHHM IO IIOATOTOBKE TMPOEKTa
MOCTaHOBIIEHUS coOpaHusi (KOH(EpeHIHH) B KOJUYECTBE YEJIO0BEK,
MIEPCOHAIILHO: , BHEC

[Tocne ronocoBanusi MPEASIOKEHUE TPUHSTO (edunoznacHo;
OONBUIUHCTNBOM 20710C08 NPU npomus, 8030€PIHCABUUUXCSL).

BBICTYIINJIU:

1.

2.

3.

[Tocne TOMOCOBaHWMS TPEHJIOKEHHE MPHHITO
(eOuHo2NACHO,  OONILUUHCMBOM — 20JI0CO8 3a npomus,
8030€PAHCABUUXCSL )

C 3akiIrO4YUTENbHBIM CJIOBOM W OTBETAaMH Ha BOIPOCHI MO JOKJIaTaM
BBICTYTIHJIU:

1.

2.

(Kpamkas 3anuce  vicmynjieHull UlU  yKazamue Ha  mo, 4mo
8bICMYNIEHUSl HA JUCMAx NpuLa2amcs)

[Toctynmio mnpenioxkeHue MNpuU3HATh pabOTy  yAOBJIETBOPUTEIBHOM
(HEey1OBJIETBOPUTEIHHOM).

[locne royiocoBaHUs  TPEMJIOKEHHE  MPUHATO
(eounoenacHo, OOALUIUHCINGOM 2010CO8  NpU npomus,
8030€PIAHCABUUXCS).
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[IpencenarenbCTBYIOMMI  MpEAJIaracT YTBEPAUTh OTYETHBIA JOKIIAJ
KOHTPOJIbHO-PEBU3NOHHON KOMMCCHH.
[Tocne romocoBaHus MPEIJIOKEHUE TPHUHSITO
(eOUHO2NACHO,; OONBUWUHCINBOM 20]I0C08 NpU 3a, npomus,
8030ePAHCABUIUXCSL).

3. CJIYIIAJIN: O mnpoekTte  TMOCTAaHOBIEHHUS OTYETHO-BBHIOOPHOTO
npodcoro3Horo cobdpanus (KOHGEPEHITUN).

[Tocne  oOcyxmeHWs TMPOEKTa TIOCTAHOBIECHUS W  TOJIOCOBAHUSA
MOCTAHOBJICHHE MIPUHUMAETCS (eounoenacHo;
OONBULUHCTNBOM 207I0CO8 NPU __ NPOMUB, 8030EPHCABULUXCS).

TekcT NOCTaHOBICHUS II€YaTaeTCs HCIIOCPCACTBCHHO B IIPOTOKOJIC HJIH
YKa3bIBACTC:A, UTO TCKCT IIOCTAHOBJICHUA IIPWJIATaCTCA Ha JINCTax.

4. CJIVIHAJIA: O KONMYECTBEHHOM M NEPCOHAIBHOM COCTAaBE CUETHOMU
KOMHCCHHU.

[Tocne romocoBaHusl MPENTIOKEHUE O KOJIMYECTBEHHOM M KaYECTBEHHOM
COCTaBE CYETHOM KOMUCCHUM MPUHSATO (edunoenacHo;
OONBUIUHCIMBOM 20JI0CO8 NPU  NPOMUB, B030EPAHCABULUXCS).

5. CJIVIIAJIN: O pacnpenenceHud O00S3aHHOCTEH MEXIy UICHAMHU
cueTHOM Komuccuu (mporokosn Ne 1 3acemaHus CUETHOM KOMHCCHH) U O
MOPSIJIKE TOJIOCOBAHUS.

[Ipotokon Ne 1 mo pacmpenesieHHIO0 OO0S3aHHOCTEH MEXAYy UJICeHaAMHU
CUCTHOW KOMHUCCHUHU TPUHHUMACTCS K CBEICHUIO (TpHIIaraeTcs Ha _ JIMCTax).

6. CJIVITAJIN: O BeIOOpax mpeacenaTens Npodcoro3HON opraHu3aiuu
7.CIOIYIIAJIA: O BbIOOpax mpodCOIO3HOTO KOMHTETA.
8.CJIVIIAJIM: O BbIOOpax KOHTPOIBHO-PEBU3MOHHON KOMHUCCHUHU.

9. CJIVIIAJIA: O BbIOOpax [JederaroB Ha __ TEPPUTOPUATBHYIO
opraHuzaiup npodcorosa.

10. CIIYIHAJIM: O BbiOOpax mpeAcTaBuTeNsl B BBIOOPHBIA Oprax
TeppuTOpUaNbHON oprannsannu IIpogceoroza.

11. CJIVIHAJIU: Tlpencenaresns CHeTHOM KOMHUCCHH, 00 MTOraXx BBHIOOPOB
npexacenarenas npogdCcor3HOU opranuzainuu, MpodCoI3HOTO  KOMHUTETA,
KOHTPOJIbHO-PEBU3MOHHOM KOMHCCHH, JEJIeraToB Ha POQCOI03HYIO
KOH(epeHIIHIo L TEPPUTOPUAIIBHOW  OpraHU3aALNHU [Tpodcoroza
MpeACTaBUTENIe B  BBIOOPHBIM OpraH TEPPUTOPHAIBHONW OpraHU3alUuu
[Tpodcoro3a.
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ITOCTAHOBUWUJIN: YTBepauth mpoToKod Ne 2 CYETHOM KOMHUCCHHM IO
BbIOOpaM  mpezceaarens  NpodCOIO3HOM OpraHU3alMH, MPOPCOIO3HOTO
KOMHUTETa, KOHTPOJIbHO-PEBU3MOHHOW  KOMHCCHUH, JieneraToB  Ha
poCcoro3HYI0 KOHDEPEHITUIO TEPPUTOPHAIEHON OpTaHU3AIUU
npodcoroza W TpencTaBUTENEe B BBIOOPHBIA OpraH TEPPUTOPUATHLHOU
opranuzanuu [Ipodcoroza.

[Ipenacenarens coOpaHusi (KOH(pEPECHIIHH)
(noonucw, hamunus u UHUYUATbL)

CexkpeTtapb cobpanus (koHbepeHIn)

(noonuce, pamunus u uHUYUATbL)
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Ipunoowcenue Ne 8

Obpaszey lIpomokona Ne 1 cuemnoii komuccuu

a.
MHPOTOKQOJI Ne 1*
3aceJaHNs CYeTHON KOMHUCCHU OTYETHO-BBIOOPHOI0 COOPaHUA
(xoH(pepenunn)
NMEePBUYHOM NMPO(PCO3HON OPraHU3aAINU

(HaumeHo8aHUE NEPBUYHOU NPOGHCOIOZHOU OPAHUIAYUU NO PELUCPAYUOHHBIM
00KyMeHmam)

(copood) (0ama)

HpI/ICYTCTBOBaJII/I YJICHbI CYETHOM KOMMCCHUM

ITOBECTKA AHA

1. BoiGopsb! npeacenaTesist CHeTHONM KOMUCCHUH.
2. BriOopbI cexpeTrapsi CYE€THON KOMHUCCHUHU.
3. YTBepxaeHue GopM OrOJUIETEHEH ISl 3aKPBITOTO TOJIOCOBAHUS

1. CJIYITAJIN: O6 uzbpanuu npeceaaTeist CHeTHON KOMUCCHUH.
[TOCTAHOBWIJIU:

N36path npepcenaTeieM CYeTHONM KOMUCCHHI

['onocoBanu: «3a» , <IIPOTHUBY, «BO3EPKATUCH

2. CJIVIHAJIA: O6 u3bpanuu cekperapsi C4eTHOM KOMHUCCHH.
[MTOCTAHOBUWJIU:

N30path cekperapeM CUeTHOM KOMUCCUU

IN'onocoBanu: «3a» , KITIPOTHBY, , BO3JIEpKAJIachy

3. CIIVIODAJIA: o0 ytBepxkaeHuu (opM OroJIeTeHEW I 3aKPBITOrO
TOJIOCOBAHMSI
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[TIOCTAHOBWJIN: yrtBepauth (GopMbl OrouieTeHed s 3aKphITOTO
TaHOTO TOJIOCOBAHMUSI.

IIpencenarens C4ETHON KOMHUCCHU:

(noonuce, pamunus u UHUYUATBL)
Cekperapb C4eTHON KOMHUCCHUHU:

(noonucw, pamunrus u uHUYUATL)
YneHbl CYETHOM KOMHUCCHUH:

(noonuce, amunus u UHUYUATIBL)
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Ipunoowcenue Ne 9

Obpasey gpopmol Ilpomokona Ne 2 (u nocrnedyouux)

IIPOTOKOJ Ne2*
3aceJaHMs CYeTHON KOMUCCHHU OTYETHO-BLIOOPHOM COOpaHus
(koH(pepeHMH) MEPBUYHOM PO COIO3HO OPraHU3 AU

(HaumeHo8aHUE NEPBUYHOU NPOGHCOIO3HOU OPAHUIAYUU NO PELUCPAYUOHHBIM
00KyMeHmam)

(2opod) (0Oama)

[IpucyrcTBOBaNM:

[Ipencenarens CHETHON KOMUCCUH

Cekperapb CYETHOM KOMUCCUU

YJ1eHbI CYETHOM KOMUCCUU

CIYIOAJIN: O pe3ynapTaTax 3akpbhITOro (TaiHOTO) TOJOCOBAHHS TIO
BbIOOpaM  mpezcenareniss  npod)Ccoro3HOM — opraHu3anuu  (Mpo¢COr3HOTO
KOMUTETA, IIpeJiceIaTeNsi KOHTPOIbHO-PEBU3MOHHON KOMUCCHN).

Ha yuere mepBu4HON Npo(COIO3HON OpraHM3alid COCTOUT
YJICHOB IIpodcoro3a.

N36pano neneratos YEJIOBEK.

[IpucytcTBoBasio HAa cOOpaHUU (KOH(PEPEHLIIH ) YJIEHOB ITpodcoro3a
(neneraToB).

OTcyTCcTBOBAJIO YJICHOB Mpodcoro3a (J1eeraTton).

B comcox nns 3akpeiTOro (TaitHOTO) TOJOCOBaHUS MO BbIOOpam
npeacenatenss npodcoro3Ho  opraHuzauu  (MpodCo3HOr0  KOMUTETA,
npeaceaaTenass — KOHTPOJIbHO-PEBU3MOHHOW  KOMHUCCHM)  OBbUIM  BHECEHBI
CEAYIOIINE KaHAUAATYPHI:

1.

2.

3.

Briiano GrosiieTeHen i 3aKphITOro (TalfHOT0) TOJI0COBaHUS 1O BBIOOpamM
npexacenaresns npodcor3Hoit opranuzanuu (mpodcor3HOro KOMUTETA,
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npeaceaaTeNns KOHTPOJIbHO-PEBU3MOHHONW KOMHUCCHH) HITYK.
(konuuecmeo)

[Ipn BCKpBITHSAX U30MpaATENbHBIX SIIMKOB OKa3ajoch OroJIeTeHen
HITYK.

(koauuecmaeo)

HenelcTBUTENBHBIX OIOJUIETEHEN LITYK.
(Hem, ecniu ecmob, MO CKOJILKO)

[Ipy mnoacyere TroJIOCOB  YCTAHOBJIEHBI — CIEAYIOIIME  PE3YJIbTaThI
TOJIOCOBAHMUSL:

l. 3a IIPOTHUB

(konruuecmeo) (koauuecmao)
2. 3a IPOTHUB

(koauuecmaeo) (koauuecmaeo)
3. 3a IPOTHUB

(koauuecmaeo) (koauuecmaeo)

B criucox 115t TaltHOTO (3aKPBITOr0) rOJI0COBaHUS JOTIOJHUTEIBHO
BHECEHBI:

l. 3a IIPOTUB
(koauuecmaeo) (koauuecmaeo)
2. 3a POTHUB
(konuuecmaeo) (koauuecmaeo)
3. 3a MIPOTHUB
(konuuecmaeo) (koauuecmaeo)
ITOCTAHOBNJIN:

[IpencenareneM mepBUYHOM TIPOdCOrO3HOM opranu3anuu (B cOCTaB
npoCOIO3HOTO  KOMHUTETa,  MpelcenareyieM  KOHTPOJIbHO-PEBU3HMOHHOM
KOMHCCHH) u30paH (a):

IIpencenarenb CY4ETHOM KOMUCCHUH:

(noonucs, amunus, uHUYUATLL)

CekpeTapb CYETHOM KOMHUCCHUU:

(noonucs, amunus, UHUYUATLL)
YneHbl CYETHON KOMHUCCHUH:

(noonucw, pamunus, uHUYUATbL)

* TIpotokonsl NeNe 1 u 2 cocTaBisitOTCS B TpexX dK3eMIuisipax. IlepBblif sx3emmisp
npujaraercs K IMepBOMY 3K3EMIUISIPY MPOTOKOJA OTYETHO-BBIOOPHOTO cOOpaHusi, BTOPOM
IK3EMIUIAP — KO BTOPOMY OK3EMIUIIPY IPOTOKOJA OTYETHO-BHIOOPHOTO coOpaHus,
HAIpPaBIIIEMOMY B BBILIECTOSINI MPO(COIO3HBIN OpraH, TPETUH IK3EMILISP — OTleUaThIBACTCA
B [IAKETE CO CIIUCKaMU TaHOTO TOJI0OCOBAHMSL.
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Ipunoowcenue Ne 10

Obpa3zey akma npuema — coadu Oel.

AKT
C/1a4H - mpueMa el Npogcor3HOro KOMUTETA
T. « » 20 T.

Mpbi, HWKENOANMHUCABIIHMECS, OBIBIIMK  MpeAceaaresib  NEePBUYHOU
po(COrO3HON OpraHu3aIu U BHOBBb M30paHHBIN
peIceaTeNnb MIEPBUYHOMU poCor03HOM OpraHu3aluu
, COCTaBWJIM HACTOSIIMKA aKT B TOM, YTO HaMH B
MPUCYTCTBUH YJICHOB KOHTPOJIbHO-PEBU3UOHHOMN KOMHUCCHUHU
MPOU3BEACHBI Cclladya W MpueM Jea NpodCcor03HOro
KOMHTETA IO COCTOSTHUIO HA « » 20 r.

Ha nens nepenavn 9uciio WieHOB IPOQCOr03a COCTABISAET YEIIOBEK.

[lnan  mocTymieHUd  YIEHCKMX  MPO(COIO3HBIX  B3HOCOB  Ha

« » 20 r. BBINIOJIHEH HA % K ro1oBoMy IUIaHY.
CwMmera npopkoma Ha roj Oblla yTBEpXkK/IE€HA Ha
« » 20 ropa.
Ha « » 20 r. npodCo03HBIA OHOMKET HCIOIHEH B

CJICIYIOIINX pa3Mepax: JOXOJbI BBITOJHEHBI HA % K TOA0BOMY IUIaHy, 94TO
COCTaBJISIET pyOneit.

DUHAHCOBOE COCTOSTHUE MO OaTaHCy Ha « » 20 r..
- OCTaTOK JICHE)KHBIX CPEACTB B Kacce pyo.;
- CPEACTB Ha TeKylleM cuere Ne B pyo.;
- YEKOBasl KHMKKA C MCTOJIb30BaHHBIMU Yekamu NoNo ;
- OCHOBHBIE CpeICTBa (KYyJbTTOBaphl, 0OOOpYyAOBaHUE, KHUTM MU T.JI.) Ha
CyMMy pyo.;
- OJlaHKU TTPO(COIO3HBIX OUIETOB IIT. HA CyMMY pyo.

OcraTok ACHCIKHBIX CPCACTB B KaCCC ITOATBCPKAACTCA aKTOM PCBHU3NNU No
oT

[lepenansl meyaTh, MITAMIT U CIEAYIONIXE Jeia MpodKoMa:

1.YdeTHBIe KapTOUKH WICHOB Mpodcoro3a.

Z.HOCTaHOBHCHI/IH, IMMCbMa, PECKOMCHAAINHU BEIIICCTOAMIUX OPraHOB.
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3.IIpotokoel coOpanuii, KoHGEpEeHIIH, 3acejannii mpodroma.

4 Ilmanbpl pabOTHI.

5.KomiekTuBHBIN JOrOBOp U MaTepUajbl IPOBEPOK.

6.0T4eThI mpodroma.

7.Matepuansl 1o (pUHAHCOBOM ACATEILHOCTH MPOodKOMA.
8.)KypHau yueTa npe/IoKeHHI 1 3asgBIICHUH WICHOB Mpodcoro3a.

9.KypHanbl perucTpanu BXOAsIeNH U UCXOAAIEH KOPPECHOHICHITNH.

IMoanucu

Ipunoorcenue Ne 11

Obpasey 3asenenus o cmynienuu 8 Ilpoghcoros

IIpencenarento nepBUYHOU
poCOI03HOM OpraHu3aIuu

(Haumenosanue opeanuzayuu, NPeonpuUsMus)

(DUO npeoceoamens)

oT

(DHUO pabommnuka, 0onxcHOCMb)

3ASBIJIEHUE

[Ipomry mnpuHATh MeHS B wieHbl OO0mepoccuickoro mnpodcoro3a
pabOTHUKOB KM3HEOOECTIEUeHHs U TIOCTaBUTh HA y4YeT B (Ha3BaHUE MEPBUYHON
po¢COI03HOM OpraHu3aIrun)

C VYcrasom IIpodcoroza o3HakomiieH (a) U 0053yIHOCh BBITOJIHSATD.

(0ama) (noonucw)
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Ipunoowcerue Ne 12

O6pa36u 3AA6EHUA O nepeducienuU 4i1eHCKuUx npO(i)COIOS’Hle B63HOCO6

PyxoBoaurento

(HaumenoBaHUe OpeaHU3AYUU, NPEONPUSMUSL)

(DHO pyrxosooumerst)

[Ipencenarento nepBUYHON
po¢)COI03HOM OpraHu3aIuu

(HaumeHOBaHUe OpeaHU3aAYUU, NPeONPUAMUSL)

oT

(DUO unena Ilpoghcoroza)

3ASBJIEHUE

Ha ocHoBanuu ct1.28 ®enepanbHoro 3akoHa «O mNpodecCHOHATBHBIX
COI03aX, UX MpaBax U rapaHTUSAX AEATEIBHOCTH MPOIILY €KEMECAYHO, HaUHAas

Cc I. yJIep>XuUBaTh W3 MOEH 3apa0O0THOM TIaThl YJICHCKHUE
npo¢coro3HbIE B3HOCHI B pazmepe 1% (00noco npoyenma) n nepeyucisiTh UX Ha
pacyeTHBIN cyer NEPBUYHON podCcoro3HOI Opra’u3anuu

(Haumenosanue nNPoghcor3HoL OpeaHu3ayUU, NPeoOnPUAMuUsl)

(Oama) ( noonucw)
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IIpunoowcernue Ne 13

KHHUT'A
y4deTa MOJyYEHHBIX U BBIJAHHBIX MPO(COI03HBIX OUIIETOB

(HaumeHoB8anue Npopcor3HOL opeanuayuu)

1. IHosry4yeHno 0,1aHKOB PO COIO3HBIX OMJICTOB

Hara nonydeHus OT KOTO MOJYy4eHO KonnuectBo Homepa 6nankoB
OJIaHKOB po¢OomnIeToB
npodOmIeToB
5. Bbi1ano npo¢coro3HbIX 0J1aHKOB
Jara 0)5(0) Mecto Homx- | Homep u | [Ipuunna | Homep | Pocnuce
BbIJIAYU paboThI HOCTb Jara BBIJIAYN npod-
poTo- ounera COM03-
KoJa HOTO
ounera
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IIpunoowcernue Ne 14

Obpasey Yuemnoti kapmouxu unena Ilpoghcoroza (nuyesas cmopona)

YUYETHASA KAPTOYKA YJIEHA ITPO®COIO3A

Ynenckut omier No

damumnus

4098

OT14ecTBO

['ox poxaenus

OcHoBHas npodeccust

O6pazoBanue

(HauanvHoe, H/cpeonee, cpedHnee, H/blCUiee, Gblcuiee)

Hara Bctymienus B [Ipodcoros

HanmMeHoBaHue npoQcor03HON OpraHu3aluy BbIIABIIEH
ouner

Homamnuii agpec wiena [Ipodcoroza

Ne Tenedona

JlaTa 3arosHeHus « » 20 T.

B cootBercTBHM ¢ PenepanbHbIM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX
JAHHBIX», BBIPAXKalo CBOE corjlacue Ha 00pabOTKy MOMX NEPCOHAJIbHBIX JaHHbIX.

[Toanuck unena IIpodcoro3a

[Ipencenarens nmpodopraHu3auu

M.IL
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Obopomnas cmopona

MecTo paboThl ¥ TOKHOCTD MIPU
3aMOJIHEHUU KapTOYKU

H ITOCJICAYIOMINC N3MCHCHUA

BcerynurenbHbli
B3HOC
yIla4eH

pyoO.

KOII.

[ara HanmenoBanue npeanpudrus,

YUPEKIAEHUs, OpraHUu3aluu

3aHnMaemas JOJDKHOCTD

OtmMmeTKa 0 IMPpUCMC Ha YUCT, CHATHHU C YUCTA U YIIIATC YICHCKHUX
B3HOCOB

HaumenoBanue
npodcoroza u
OpTraHu3aIuu

IIpunsaT Ha yuer

CHAT c yuera

Jara

HOJIHCH U
nevaTh
npodoprasu-
3a1uu

Jara

HOJMKCh U
revaTh
npodoprasu-
3aluu

B3Hocsl
yIIJIaueHbl
(c Takoro-To
1 TIO TaKoe-
TO BpeMmsl)
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IIpunoowcenue Ne 15

Obpaszey obueco branka nepsuyHoL NPoPdCoI3HOU OpeaHU3AYUY

OBLLIECTBEHHAA OPTAHU3ALUA -
OBLLEPOCCUNCKUN NPODPECCUOHANBHBIN COLO3
PAGOTHUKOB WU3HEOBECMEYEHUA

NoJIHOE HaMMEeHOBaHWE TePPUTOPMAIbHOM opraHmnsaunm NMpodcotosa
NoNHOEe HaMMeHOBaHWe NepBUYHON (06 beANHEHHOM NEPBUYHOM)

NPo¢Co3HOM OpraHn3aLmnm

agpec, TenedoH, pakc

Obpasey yanogoeo bnanka

OBLLECTBEHHAAl OPTAHU3ALMUSA -
OBLLEEPOCCUMNCKUN
MPO®ECCUOHA/bHbIN COIO3
PABOTHUKOB }XU3HEOBECMEYEHUSA

nosIHoe HaMMeHOBaHWe
TEPPUTOPUANBLHOM OPraHU3aLMUM
Mpodcotoza
nosIHoe HaMMeHOBaHWE NEPBUYHOM
(06beanHeHHOM NepBMUYHON)
npodCcor3HOM opraHn3auum

agpec, TenedoH, pakc

No
Ha Ne oT
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IIpunoowcernue Ne 16

Obpa3zey pecucmpayuoHHO20 HCYpHALA OISl X005ujel KOppeCnoHOeHYuu

[Topsan- | Otkyna | Kpatkoe Pe3o- Ucnon- Howmep | Ilpume-
KOBBIN MOCTYy- cozep- JIOIMHU | HHUTENb nena YaHue
HOMeEp U KaHHe Pacrniucka u nara
JIOK-Ta JOK-HT JIOK-Ta
u gata | (HoMep u
JiaTa)
[Tony- | Cpoku | Bo3s-
YeHHUs | BBINOJI- | para
JIOK-Ta | HEHHUs | JOK-Ta
1 2 3 4 5 6 | 7 | 8 9 10
Ipunoowcenue Ne 17
Obpa3zey pecucmpayuoHHO20 HCYPHALA UCXOOSUeU KOPPECHOHOEHYUU
ITopsiako- Kyna n Kpatkoe Ucnoxn- Howmep nena, | Ilpumeuanue
BBIIf HOMEP KOMY coJiepKaHue HUTEIb B KOTOpOE (oTmeTKka o
JIOK-Ta aZipecoBaH JIOK-Ta HNOJIINTA | MOJTYyYEHUH U
U JaTa JIOK-T KOIINSA T.IL.)
JIOK-Ta
Ipunoorcenue Ne 18
Obpaszey Kypuana yuema obpawenuii epasxcoarn u uieros Ilpogcoroza
Peructpa- Hara 015(0) Anpec Kpatkoe Pe3ynb- | Pesymio- | Ilpume-
IUOHHBIA | oOpaie- | 3asBU- | 3asABU- cojep- TaThbl us, JaHHe
HOMED HUS A TeJs KaHue paccMoT- |  OTBET
oOpamieHust | peHus WIn
)5(0)
UCTIOJTHU-
TeIs
1 2 3 4 5 6 7 8
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Ipunoowcernue Ne 19

Obpazey mumynvbHo20 1ucma oend

(HaumenoBanUe opeaHuzayuu)

donx Ne
Omuce Ne
Jleno Ne
JAEJIO Ne

Hauato 20 T.

OKOHYEHO 20 T.

Ha JIIcTax

(¢puo)

Cpok xpaHeHHs

ITostHOE 0hopMIIEeHHE 1es1a IPEyCMaTPUBACT:

- CHCTEMaTHU3alMI0 JOKYMEHTOB Ji€Jla B TMPSAMOM XPOHOJIOTHYECKOU
MOCJIEIOBATEILHOCTY C  SIHBaps MO  Jekabpb  (BMecTo  oOpaTHOM
XPOHOJIOTHYECKOM MOCIIeIOBATEILHOCTH C JIeKaOps MO STHBAPh, MOTyYaronencs
pu OPMUPOBAHUY Jie]Ia B TEUEHUE TO/A);

- HyMEpaIio JINCTOB JieJia YePHBIM TpadUTHBIM KapaHJalloM B MPaBOM
BEpXHEM YIIy apabckumu udpamu;

- COCTaBJICHHE Ji1 HauOoJiee IIEHHBIX JIeJ BHYTPEHHEW OMUCH TOKYMEHTOB
nena;

- COCTaBJIEHUE 3aBEPUTEILHOTO JIMCTA JIENa;

- BHECEHME HEOOXOJUMBIX YTOYHEHUH B PEKBU3UTHI OOJOXKKHU JIena:
YTOYHEHUE Ha3BaHMSI CTPYKTYPHOTO MOJPA3ICICHHS, €CIM OHO MEHSJIOCH,
JIETIONPOU3BOJCTBEHHOT O MHJEKCA, 3ar0JIOBKA Jea, 1aThl U Jp.

BHyTpeHHsIf1 ONMCH IOKYMEHTOB JI€J1a COCTABIISIETCS JIJIs1 yUeTa IOKYMEHTOB
OMPENICJICHHBIX KAaTEerOpHUil JieJ1 MOCTOSIHHOTO (cBbIme 10 JIeT) U BpEeMEHHOTO
XPaHEHMS, YTO BBI3BIBACTCS CHIEIM(DUKON TaHHON TOKYMEHTAIIHH.

BHyTpeHHIOI0 OMHCh TOKYMEHTOB Jlela HEOOXOIUMO TAaKkKE COCTABIISTH
Il e noctosiHHOro (cBbimie 10 JeT) W BpPEMEHHOIO CPOKOB XpaHEHUs,
cOPMHUPOBAHHBIX W3 JIOKYMEHTOB, 3arojlOBKM KOTOPBIX HE pPaCKPBHIBAIOT
KOHKPETHOE COJIep KaHUe IOKYMEHTA.
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Ipunoowcernue Ne 20

Obpas3zey enympenHel Onucu 0OKYMeHmos

@onp Ne
Omnuch Ne
Jeno Ne
BHYTPEHHSISA OIINCH
AOKYMEHTOB A¢€Jia Ne
(3a2o11060k Oena)
(Oama nayana u oKoHuaHus O0ena)
No Nunexc [ara 3arosoBoOK Howmep IIpumeuanue
T JOKYMEHTa | JOKyYMEHTa | JIOKyMEHTa JmcTa
1 2 3 4 5 6
Htoro JIOKYMEHTOB.

(yughpamu u nponucwvio)

KosuecTBo e BHYTpEHHEN OIUCH

(yugppamu u nponucwio)

(HaumeHoB8anUe OOINCHOCMU TUYA, (noonucs) (pacuughposka)
COCMAasUBULE20 BHYMPEHHION ONUCD
00KyMeHmos oena)

(0Oama)
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IIpunoowcernue Ne 21

Obpasey 3a6epumenbHo20 aucma oeia

donx Ne
Ormuce Ne
Jleno Ne
3ABEPUTEJIBHBIN JIUCT JTEJIA
B nacrosimem gene Ne MOJIINTO U
MIPOHYMEPOBAHO JINCTOB,

(yughpamu u nponucwvio)
B TOM 4UHCJIC.
JIUTCPHBIC HOMCPA JIUCTOB
IPOIIYIICHHBIC HOMCpPA JINCTOB

n JIMCTOB BHYTpeHHeﬁ

OIINCH.

(HaumeHnosanue OOIHCHOCIU TUYA, (noonucw) (pacwughposka)
COCMAaBUBULE20 BHYMPEHHIOW ONUCD
O00KYMeHmo8 0ela)

(0Oama)

Onucanue aesa — 3T0 BBIHECEHHE HA €ro 00JI0KKY BCEX HEOOXOIUMBIX
JUTSL TAJIbHEWIIETrO XpaHEeHUsI U IIOMCKA CBEICHUM O JOKYMEHTAax Jela.

Ne NHupekc 3arosnoBok | Kommuectso Kpaiinue natel IIpumeyanue
i nena Jena JIMCTOB HAYATO | OKOHYEHO
1 2 3 4 5 6
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IIpunoowcernue Ne 22

Obpazey Onucu 0en NOCMOAHHO20 CPOKA XPAHEHUs,
COAHHBIX HA XPAHEHUe 8 apXUe

YTBEPXAIO
(Oonorcnocms)
(noonucs)
« » 20 e

Apxue 3a 20 2.

OIINCHh

A€J MOCTOSTHHOT'O CPOKa XpPaHCHUA, CAAHHBIX HA XpPAaHCHHUE B apXHUB

B JaHHYIO OITMCb BHECCHO Cl. XpaHCHUA

(yugppamu u nponucwvio)
c Ne 1o No B TOM YHCJIE:

JIMTEPHBIE HOMEPA:
IIPONYIICHHBIE HOMEpPA:

(OondrcHocms cocmasumensi CHUCKA) (noonucs) (pacwugposka noonucu)
« » 20 e
COI'JTACOBAHO

IIpOTOKOJI MOCTOSIHHO AECUCTBYIOIIEH
AKCIIEPTHON KOMUCCUH MPO(COI03HOM OpraHu3aIuu

OT « » 20 r. No
Cnan
(D. u uHUYUATLI OMBEMCMBEHHO20 3a 0ETIONPOU3BOOCIEO) (Oama)
[IpuHsn
(D. u unuyuavLl COMpyYOHUKA apxXuea) (0ama)
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IIpunoowcernue Ne 23

Obpaszey [Ipomokona 3acedanus S5KCNEPMHOU KOMUCCUU
npogcoro3noll opeanuzayuu

HaumeHnoBaHue BoIlecTOsIIICH NPOQCOIO3HON OPraHU3auNH
HaumenoBanue npog)cor03H0M OpraHu3annu
JKCIEePTHAsE KOMUCCHS

IHPOTOKOJI Ne
00.00.0 r.

HpucyrcreoBaiu
(D.U.0., dondxcHocmb YleHO8 IKCNEPMHOU KOMUCCUU 8 ANDABUMHOM NOPsLOKe)

IIpeacenarebCTBYHOIIMA (npedcedamens Komuccuu)
Cexkperapb (P.H.0. unena xomuccuu)

I[TIOBECTKA JIHA

O paccMOTpeHWH W COTJIAaCOBAaHWUU AKTa O BBIJACICHHHM K YHHUYTOXCHHUIO
JIOKYMEHTOB, HE€ TOJICKAIUX XPAHCHUIO OT (oama 3aceoanust
Kkomuccuu) Ne

CJIYIIAJIN (PUO unena xomuccuu)

O npoBeIeHUH SKCIEPTHU3BI IEHHOCTH JOKYMEHTOB C UCTEKIIIMMH CPOKAMHU
XPaHEHMS, O BBIJICJICHUU K YHHUYTOXKCHHIO JIOKYMEHTOB C MCTEKIIIMMH CPOKaMHU
XpaHEHUs, HE UMEIONIUX IEHHOCTH M YTPATHBIIHAE MIPAKTHUECKOE 3HAUCHHE.

PELINJIN:

1. CornmacoBatb AKT O BBIJICICHUM K  YHHUUYTOXKECHUIO
JIOKYMEHTOB, HE MOMJIEKAIIMX XPAHEHHUIO OT (Oama Axma,
ykazauuas 6 [losecmke Ons)

2. Co3aaTh KOMHCCHIO B COCTABE:

[Ipencenarenb KOMUCCUU (DUO, oondxcrnocms)
UneHbl KOMUCCHH (DUO, oonsxcrnocms)

(DUO, oondcrocmy)
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Komuccun OpraHU30BaTb MW IPOBCCTH YHHUUTOXKCHHUEC JOKYMCHTOB C

HUCTEKITUMU CPOKaMH XpPaHEHHS B CPOK JO (yKazamv KOHKPEmHYIO
oamy)
[IpencenarenbCTBYOMMUT
(noonucs) (pacwugposka noonucu)
Cekpertapb
(noonucw) (pacwugposka noonucu)
Ipunoowcenue Ne 24

Obpasey Axma 06 yHUuUmMoMceHuu OOKYMEHMO8 C UCMEKWUMU CPOKAMU XPAHEHUs

HaumeHnoBanue npogcoro3HOM OpraHu3anuu

YT1Bep:xaan
[Ipencenarens mpodcor03HOM OpraHu3aIuu

(noonucs) (pacwugposka noonucu)
00.00.0 r..
AKT Ne 1

00 YHUUTOKEHUH JOKYMECHTOB C HCTCKIIINMU CPOKAMH XPAaHCHUSA

Komuccus B cocrase:
[Ipencenarens (DUO, oonorcnocmy)
YJieHbl KOMUCCUU (DUO, oonsxcrnocms)

Hacrosmmii AKT COCTaBI€eH O TOM, YTO B UCIOJIHEHUE PEIICHUS
DKcrepTHON KOMHCCUU poQCOr03HOM OpraHu3anuu
(HaumenoBanue) OBUIM YHUYTOKEHBI KaK HE WMEIOIINe
IIEHHOCTH W YTPaTUBIIUE MPAKTHUECKOE 3HAYCHUE CIEAYIOIINE JOKYMEHTHI
poCOI03HOM OpraHu3aluH

(Haumenosanue)
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No 3aroJioBOK Kpaithue | Homep HNupexc Kou-Bo Cpoku [Tpume-
IIIT Acia JaThbl omnucen AcJia 110 CANHUIL XpaHCHUA YaHHUC
170171 XpaHe- HOMEHK- XpaHe- | M HOMepa

IPyIIIOBOI HUS JaType HUS craTei
3aroJIOBOK i Ne o
JIOK-B 7ena 1o HEPEYHIO
OIIUCH
1 2 3 4 5 6 7 8
1 AKTBI 03.02.10 — - 01-20 1 3 roma
yHuuToxenus | 22.12.2010 cT.778
reyaTen
UTOI'O (ykazaTh oOlee KOJMYECTBO) EIMHHUIl XPaHEHUS 3a

(ykazamo 3a Kakue 200bl)

[lepeuniciieHHbIE TOKYMEHTHI OBUIM YHUYTOKEHBI (vkazamo
damy) B  TPO(PCOIO3HOM  KOMUTETE
(HaumenoBaHue nNpohCo3HOU OpeaHusayuu), HAXONAIIECHCS IO aapecy
(vkazams adpec paxmuueckozo npebvl8anus, 6Ku04as
HOMep KOMHambl), TYTEM W3MEIbUCHUS (Upeouposariisi), WNCKIIOYAIOUIETO
BO3MOYKHOCTh BOCCTAHOBJICHUS U JAITBHEHIIIETO UCTIOIb30BAHMSL.

[Ipeacenarens KOMUCCUH (DUO, oonocnocmy)
UneHbl KOMUCCHUH (DPHUO, oonxcrocmy)
(DUO, donsrcnocmy)

AKT COCTaBJIEH B JIBYX 3K3EMILIIPAX:
1 sx3emmusip — neno Ne
2 3K3EMIUISIP — MPEJICEIaTeNII0 KOMUCCUT
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